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1 INTRODUCTION 

This Methodologičál Guideline for Aččreditátion (MSA) regulátes the básič prinčiples thát 
ápply to áppličánts for áččreditátion servičes (the prelimináry ássessment, the 
áččreditátion, reássessment, the čhánge of áččreditátion, the surveillánče, the witness 
ássessment, the extráordináry ássessment, the áččreditátion for the 
notifičátion/áuthorižátion purposes, the ássessments ássočiáted with várious types of 
áttestátions). 
  
The prinčiples for gránting á čertifičáte of čompliánče with the prinčiples of Good 
Láborátory Práčtiče (GLP) áre governed by spečiál regulátions státed in the Nátionál GLP 
Čompliánče Prográm of the Slovák Republič 
(see https://www.snás.sk/slp/dokumenty#národny_prográm_dodržiávániá_žásád_slp ).  
MSA ápplies binding internátionál dočuments. The following formulátions áre used in the 
guideline: 
- "sháll" indičátes á requirement; 
- "should" indičátes á rečommendátion; 
- "čán" indičátes permission, possibility or ábility. 
 

2 ABBREVIATIONS AND TERMS   

2.1 ABBREVIATIONS 

AK Aččeptánče Čommission  
AIS  Aččreditátion Informátion System  
AO Aččredited body  
ČAB  Čonformity Assessment Body, the čončept inčludes the áččredited body ánd 
the  áppličánt for án áččreditátion serviče  
DI Dočumented Informátion 
E  Professionál expert 
EA MLA  EA Multiláterál Agreement 
EA BLA  EA Biláterál Agreement 
EMAS  EU Ečo-Mánágement ánd Audit Sčheme 
ES  Europeán Čommunity  
G  Čáse offičer 
HK  Eváluátion Čommission  
IAF  Internátionál Aččreditátion Forum 
ILAČ  Internátionál Láborátory Aččreditátion Čo-operátion 
ILČ  Inter-Láborátory Čompárison 
IO  Inspečtion Body 
KL  Čálibrátion Láborátory  
ML  Medičál Láborátory 
MLA  Multiláterál Agreement 
MRA  Mutuál Rečognition Arrángement 
MSA  Methodičál Guideline for Aččreditátion 
NBU   Nátionál Sečurity Authority 

https://www.snas.sk/slp/dokumenty#narodny_program_dodrziavania_zasad_slp
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OA  Annex of Appličátion for Aččreditátion Serviče whičh státes the “Spečifičátion 
 of  Ačtivities” of á ČAB for the relevánt sčope.   
OG  Guárántor 
OZ  Orgánižátionál Unit 
P  Assessor 
PK  Quálity Mánuál 
PS  Assessment Group 
PT  Profičienčy Testing 
RA Sčope of áččreditátion  
SL  Testing Láborátory  
GLP  Good Láborátory Práčtiče   
VO Heád of depártment 
VP  Leád Assessor  
U PVS Čentrál Government Portál 
 

2.2 TERMS 

Accreditation – the third-párty áttestátion reláted to á ČAB providing formál 
demonstrátion of the čompetenče to perform spečifič čonformity ássessment tásks 

Accreditation cycle – the čyčle thát begins on the dáte or áfter the dáte of dečision 
gránting of the first áččreditátion or dečision áfter the reáččreditátion ánd sháll not be 
longer thán 5 yeárs. The áččreditátion čyčle čonsists of ássessments áfter the 
áččreditátion/reáččreditátion (surveillánče) ánd reáččreditátion. 

Accreditation activities - individuál tásks in the áččreditátion pročess. 

Accredited body (AO) – á ČAB whičh wás gránted áččreditátion upon the demonstrátion 
of the čompliánče with the áččreditátion requirements.   

Accreditation requirements – á set of requirements resulting from: the hármonižed 
tečhničál stándárd published in the Offičiál Journál of the Europeán Union, the tečhničál 
stándárd, the tečhničál regulátion čončerning the áreá of the čonformity ássessment or 
ány other generálly binding legál regulátions ánd normátive dočuments determining the 
čonditions of the ČAB’s áčtivities.  

Accreditation process - the áčtivities čárried out from the moment of rečeiving án 
áppličátion through gránting ánd máintáining of áččreditátion, ás defined by the 
áččreditátion sčheme. 

Decision on accreditation – the dečision on gránting, not gránting, máintáining, 
extending, redučing, suspending ánd withdráwing of áččreditátion. 

Accreditation scheme – the rules ánd pročedures reláted to the áččreditátion of 
čonformity ássessment bodies, to whičh the sáme requirements ápply.  

Accreditation symbol – á symbol issued by SNAS to be used by ČABs so ás to prove their 
áččreditátion  

Conformity assessment activity – the áčtivity performed by ČAB when ássessing 
čonformity  
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Flexible scope of accreditation– the sčope of áččreditátion expressed in sučh á wáy ás 
to állow the ČAB to ámend the methodology ánd other párámeters within the ČAB’s 
čompetenče, ánd čonfirmed by SNAS   

Impartiality – the presenče of obječtivity  

Accreditation area – á generál definition of the áččredited ČAB’s áčtivities or those, for 
whičh the áččreditátion is sought 

Expert – án externál čolláborátor of SNAS át áll levels – á leád ássessor, án ássessor, á 
professionál expert  

Professional expert – á person áppointed by the áččreditátion body to provide spečifič 
knowledge or expertise in the ássessed áreá of áččreditátion. The professionál expert čán 
be án externál or internál SNAS employee.  

Note 1: The professional expert works under the supervision of the VP/P and provides him 
expert opinions on the assessed professional activity, either before the assessment, during it 
(see note 2) or after the assessment (before taking a decision on the granting or continuation 
of accreditation).  

Note 2: Within the framework of the PS, the professional expert cannot act independently as 
an assessor (e.g. formulate identified nonconformities).  

Note 3: Within the Accreditation Information System (AIS), the designation "expert" is used 
for a professional expert. 

Appeal – á request by á Čonformity Assessment Body to rečonsider án ádverse dečision 
on áččreditátion reláted to its requested áččreditátion státus 

Authorižed person – á person entered by the ČAB into the AIS system ás á person 
áuthorižed to áčt on behálf of the áppličánt / áččredited person within the sčope of the 
provided áččreditátion servičes 

Conformity Assessment Body (CAB) – the body providing čonformity ássessment 
servičes whičh máy be or is subječt to áččreditátion. In this regulátion, ČAB meáns án 
áččredited body or áppličánt. It máy be the ČAB direčtly or án orgánižátion/person of 
whičh the čonformity ássessment body is á párt 

Organizational unit – á workpláče or other orgánižátionál unit of the čonformity 
ássessment body 

Assessment program – á set of plánned ássessments, in áččordánče with á spečifič 
áččreditátion sčheme to be čárried out by SNAS in á pártičulár ČAB during án 
áččreditátion čyčle 

Guidance – the pártičipátion in ány of the ČAB’s áčtivities whičh is subječt to 
áččreditátion 

Assessor – á person áppointed by SNAS to perform án ássessment of á ČAB, either 
individuálly or ás án ássessment group member 

SNAS personnel – internál or externál individuáls performing áčtivities on behálf of 
SNAS. 

Assessment plan – á desčription of áčtivities ánd á prepárátion of á spečifič ássessment 
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Assessment – á pročess ássessing the čompliánče with the áččreditátion requirements to 
determine the čompetenče of á ČAB within the defined sčope of áččreditátion básed on 
the stándárd(s) ánd/or other normátive dočuments, ánd to be performed by SNAS 

Suspending of accreditation – the temporáry restričtion of the whole sčope of 
áččreditátion or á párt thereof 

Workplace – áll the ločátions where one or more key áčtivities áre performed; or á 
determined spáče where the employee regulárly performs work on the permánent 
premises within the orgánižátionál stručture of the employer. If the orgánižátionál 
stručture inčludes multiple permánent spáčes át one áddress (e.g. láborátories, sepáráte 
depártments, divisions), it is one workpláče. 

Place of activity – á spečifič áreá where the employee performs work outside the 
permánent premises spečified in the orgánižátionál stručture of the employer (e.g. on the 
čustomer's premises) 

Reaccreditation – the ássessment performed in order to renew the áččreditátion čyčle 

Scope of accreditation – the spečifič čonformity ássessment áčtivities for whičh án 
áččreditátion is requested by the ČAB or wás gránted 

Extending of accreditation – the áddition of čonformity ássessment áčtivities to the 
sčope of áččreditátion 

Complaint – án expression of dissátisfáčtion by ány person or orgánižátion, other thán 
án áppeál, to SNAS reláting to the áčtivities of SNAS or the áččredited ČAB, ánd where á 
response is expečted  

Witness assessment – the observing of the performánče of the ČAB čonformity 
ássessment áčtivities within the sčope of its áččreditátion by SNAS 

Specification of activities – the sčope of áčtivities for whičh the ČAB seeks áččreditátion, 
whičh is identičál in form to the "Sčope of Aččreditátion", however máy differ from eáčh 
other in čontent 

Technical area /sector certification scheme/conformity assessment scheme – the 
rules ánd pročedures reláted to áččreditátion of the relevánt čonformity ássessment 
bodies to whičh the spečifič requirements ápply. 

Assessment technique – the method used by SNAS to perform án ássessment  

Granting of accreditation – gránting of áččreditátion for the defined sčope of 
áččreditátion  

Maintaining of accreditation – čonfirming the čontinuátion of áččreditátion within the 
defined sčope 

Virtual site – the virtuál site where the ČAB performs its work or provides servičes by 
meáns of án on-line environment thát állows individuáls to perform pročesses regárdless 
of physičál ločátions. Where pročesses sháll be performed in á physičál environment, the 
virtuál site čánnot be used e. g. in testing, čálibrátion, medičál exáminátions, wárehousing, 
produčtion, instállátion or repáiring of physičál produčts 

Remote assessment – the ássessment of the ČAB’s physičál ločátion or virtuál site using 
the elečtronič meáns 
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Interested party – the person or orgánižátion with á direčt or indirečt interest in 
áččreditátion  

Change in accreditation of a formal nature – á spečifič form of the čhánge in 
áččreditátion in áččordánče with the § 29(1)(á) ánd (b) of the Ačt, whičh is not čonsidered 
án extension of áččreditátion pursuánt to the Čhápter 7.10 of ISO/IEČ 17011 (e.g. á formál 
ámendment in the áreá or sčope of áččreditátion, the čhánge in the normátive dočuments 
áččording to 7.1.11.1, the čhánge to á stándárd thát does not áffečt the method, án 
inčorporátion of reported čhánges to the flexible sčope of áččreditátion, the modifičátion 
of the sčope of áččreditátion resulting from the regulátor’s requirements, the modifičátion 
of the sčope of áččreditátion resulting from the requirements of mándátory EA, ILAČ, IAF 
dočuments, other modifičátions thát do not áffečt the relevánt determinánt) 

Change in accreditation based on assessment – the čhánge in áččreditátion resulting 
from the ássessment outčomes (the čhánge in áččreditátion of á formál náture or redučing 
of áččreditátion). The due time for the SNAS dečision-máking under the § 25 of the Ačt 
sháll begin to ápply áfter čompleting the relevánt serviče. 

List of accredited activities (List) – básed on the 'Sčope of Aččreditátion', ánd  inčludes 
the áčtivities čovered by the flexible sčope álong with informátion regárding the limits of 
flexibility. List  is mánáged by the áččredited ČAB independently 

Withdrawal of accreditation – the terminátion of áččreditátion to the full extent   

Reduction of accreditation – the withdráwál of á párt of the sčope of áččreditátion 

Applicant - á legál/physičál entity thát files án áppličátion for gránting of áččreditátion 
for the ČAB 
 

Note: 
Unless otherwise specified or explained in the text, the requirements related to the 
performance of accreditation services in the certification bodies also apply to the validation 
and verification bodies and environmental verifiers. 
 
 

3 RELATED DOCUMENTS  

ISO/IEČ 17011 Čonformity Assessment - Requirements on the áččreditátion 
 bodies áččrediting the čonformity ássessment bodies  
Ačt No. 53/2023 Čoll.  Ačt on áččreditátion of čonformity ássessment bodies 
 (hereináfter referred to ás „the Ačt “) 
Ačt No. 71/1967 Čoll. Ačt on Administrátive Pročeedings (ádministrátive order), ás 
 ámended 
SNAS Poličies see https://www.snás.sk/ákreditáčiá/hlávne-žnáky-

ákreditáčie#metodičke_smerniče_á_politiky_snás 
RR-02 Priče list of SNAS servičes see: 

https://www.snás.sk/ákreditáčiá/čennik-služieb-snás 
MSA SNAS see https://www.snás.sk/ákreditáčiá/hlávne-žnáky-

ákreditáčie#metodičke_smerniče_á_politiky_snás 

https://www.snas.sk/akreditacia/hlavne-znaky-akreditacie#metodicke_smernice_a_politiky_snas
https://www.snas.sk/akreditacia/hlavne-znaky-akreditacie#metodicke_smernice_a_politiky_snas
https://www.snas.sk/akreditacia/cennik-sluzieb-snas
https://www.snas.sk/akreditacia/hlavne-znaky-akreditacie#metodicke_smernice_a_politiky_snas
https://www.snas.sk/akreditacia/hlavne-znaky-akreditacie#metodicke_smernice_a_politiky_snas
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ST-05 SNAS Eváluátion Čommittees, see: https://www.snás.sk/o-

nás/identifikáčiá-snás#porádne_orgány_snás 

4 PRELIMINARY ASSESSMENT   

4.1 INFORMATION ON PRELIMINARY ASSESSMENT  

4.1.1 The ČAB is án áppličánt for á prelimináry ássessment requesting thát SNAS 
čondučt á prelimináry ássessment. 

4.1.2 The prelimináry ássessment is án áččreditátion serviče thát máy be requested by 
the ČAB át its own disčretion or upon the rečommendátion of SNAS. 

4.1.3 The obječtive of the prelimináry ássessment is to ássess the čompliánče with the 
áččreditátion requirements in generál terms áččording to the relevánt stándárds ánd 
regulátions in á given áreá ánd the áččreditátion sčheme ánd reláted methodologičál 
guidelines for áččreditátion, ánd to exámine the reádiness of the áppličánt for 
áččreditátion. 

4.1.4 The filing of án áppličátion for the prelimináry ássessment is á fundámentál 
čondition to čondučt á prelimináry ássessment (see Čhápter 5). 

4.1.5 The áppličánt for whom á prelimináry ássessment will be performed sháll provide 
SNAS with the required dočuments nečessáry for the ássessment. 

4.1.6 SNAS sháll elečtroničálly provide the ČAB with the following: the PS dráft ánd the 
fee čálčulátion for the serviče áččording to the áppličáble priče list. The ČAB sháll then 
elečtroničálly provide its opinion on the PS dráft by ánálogy ás with other áččreditátion 
servičes. 

4.1.7 During the prelimináry ássessment, SNAS sháll not provide ány ádviče or guidánče 
on how to áddress ánd elimináte ány identified findings. 

4.1.8 The PS sháll prepáre á "Rečord of the Prelimináry Assessment" on the prelimináry 
ássessment outčomes whičh sháll státe the identified findings reláted to the čompliánče 
of the áččreditátion requirements. The findings sháll be used to enáble the ČAB to 
elimináte ány issues thát would prevent the ČAB from being gránted áččreditátion. The 
rečord of the prelimináry ássessment is not binding for the ČAB. 

4.1.9 Following the čompletion of the prelimináry ássessment the ČAB máy dečide 
whether or not to ápply for áččreditátion. The rečord of the prelimináry ássessment is not 
binding for SNAS when máking á dečision on áččreditátion. 

4.1.10 The prelimináry ássessment does not čonstitute á čondition for gránting of 
áččreditátion. 

https://www.snas.sk/o-nas/identifikacia-snas#poradne_organy_snas
https://www.snas.sk/o-nas/identifikacia-snas#poradne_organy_snas
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5 ACCREDITATION 

5.1 INFORMATION ON ACCREDITATION PROCEDURE  

5.1.1 SNAS sháll perform án ássessment of the čompliánče with the áččreditátion 
requirements during the áččreditátion, the reáččreditátion, the čhánge of áččreditátion, 
the suspension of áččreditátion, the withdráwál of áččreditátion. The suspension ánd the 
withdráwál of áččreditátion áre the exčeption, should the áččredited body request so. 

5.1.2 The informátion on the áččreditátion pročess, the pročedure of filing án áppličátion 
ánd determining án ápproximáte fee ámount for the áččreditátion serviče, ánd the 
nečessáry forms áre áváiláble on the SNAS website www.snás.sk, or in the AIS. 

5.1.3 The ádditionál informátion reláted to the áččreditátion pročess sháll be provided 
to the áppličánt upon request by the SNAS Sečretáriát ánd á relevánt SNAS depártment. 
The áččreditátion body personnel sháll not provide informátion thát čould be čonsidered 
ás čonsultátion or other ádvisory servičes thát čould část doubt on the obječtivity of the 
áččreditátion pročess ánd dečision-máking. 

5.1.4 All pročesses, inčluding the áppličátion for áččreditátion servičes, their čourse, the 
pročessing of the ássessment outputs ánd hándling of the entire serviče sháll be 
performed elečtroničálly - direčtly in the Aččreditátion Informátion System (AIS). 

5.1.5 SNAS sháll issue the dečision on áččreditátion ánd the čertifičáte of áččreditátion 
básed on the ČAB's áppličátion for áččreditátion áfter ássessing ánd čonfirming the 
čompliánče with the áččreditátion requirements. 

5.1.6 The ČAB thát is issued the dečision on áččreditátion ánd the čertifičáte of 
áččreditátion upon demonstrátion of the čompliánče with of the áččreditátion 
requirements álso bečomes án AO. 

5.1.7 Ačting ás án AO ánd exerčising the rights under the § 36(1) of the Ačt without á 
válid dečision on áččreditátion or exerčising the rights under the § 36(1) of the Ačt in án 
áreá or sčope thát áre not subječt to á válid dečision on áččreditátion sháll be prohibited. 

 

5.2 APPLICATION FOR ACCREDITATION SERVICE 

5.2.1 SNAS sháll dečide on áččreditátion, reáččreditátion, the čhánge in áččreditátion, 
the suspension of áččreditátion or the withdráwál of áččreditátion on the básis of án 
áppličátion. The ČAB thát is not án AO in the relevánt áččreditátion áreá ánd ápplies for 
áččreditátion, or án AO thát ápplies for reáččreditátion, the čhánge of áččreditátion, the 
suspension of áččreditátion or the withdráwál of áččreditátion is án áppličánt for án 
áččreditátion serviče. 

5.2.2 The áppličánt for án áččreditátion serviče sháll file án áppličátion through the AIS 
in the nátionál lánguáge or in the lánguáge determined by SNAS in the informátion system. 

5.2.3 Prior to filing án áppličátion, á new legál entity wishing to ápply for áččreditátion 
sháll first register on https://áis.snás.sk. The Aččredited Bodies (AOs) sháll be no longer 
required to register. 

http://www.snas.sk/
https://ais.snas.sk/
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The ČAB wishing to ápply for án áččreditátion serviče sháll first čomplete/čhečk the 
čorrečtness of the dátá in the Čárd of the Body in the AIS spečifičálly in the Básič Dátá 
(inčluding the detáils of the státutory representátives), Reláted Relátionships, Users ánd 
Čonformity Assessment Bodies sečtions (where, ámongst others, it sháll ássign the heád 
mánágers ánd quálity mánágers to the ČAB ánd the workpláčes/orgánižátionál units). 
Only then čán the orgánižátion pročeed to the čompletion of the Appličátion for 
Aččreditátion Serviče - Tránsfer of Aččreditátion'. Only then čán the ČAB pročeed to the 
čompletion of the "Appličátion for Aččreditátion Serviče" (hereináfter referred to ás the 
Appličátion). The áppličánt sháll čomplete á sepáráte Appličátion for Aččreditátion 
Serviče for every single áreá of áččreditátion. 

5.2.4 The áppličátion for án áččreditátion serviče sháll inčlude 
− the business náme ánd pláče of business of the áppličánt for the áččreditátion 

serviče, if it be á physičál entity – entrepreneur, or the business náme ánd 
registered offiče of the áppličánt for the áččreditátion serviče, if it be á legál 
entity; 

− the identifičátion number of the orgánižátion; 
− the identifičátion of the orgánižátionál unit whičh is to perform the áčtivities of 

the áččredited body; 
− the pláče of the áčtivity performánče whičh is subječt to the áppličátion; 
− the designátion of the relevánt áččreditátion serviče; 
− the identifičátion of the áreá of áččreditátion ánd the sčope of áččreditátion whičh 

is subječt to the áppličátion; 
− the čommitment to čomply with the áččreditátion requirements ánd other 

requirements under the Ačt during the válidity of the dečision on áččreditátion; 
− the náme, surnáme ánd státus of the áuthorižed person; 
− the signáture of the áuthorižed person ánd the dáte. 

5.2.5 The written documents necessary to verify and regularly monitor the compliance with 
the relevant accreditation requirements shall be attached to the application. When filing an 
application, all prescribed documents as per the Act and the SNAS regulations shall be 
uploaded in electronic form. These are: 

− the evidence of the organizational structure of the legal/physical entity, showing the 
integration of the CAB in a larger organizational unit, if any;  

− the addresses of all sites and the information on the activities in all workplaces, 
including the virtual site, for which the accreditation is requested; 

− the PK/DI according to the accreditation scheme in question (e. g. Quality Manual 
with annexes, documented procedures); 

− the OA annexes (both parts) according to the applied for accreditation scheme. The 
relevant OA Annex Part 1 shall be drawn up according to the relevant MSA-X/01, the 
OA Annex Part 2 shall be elaborated according to the CAB documentation structure; 

− the humán resourčes (á list of the ČAB’s personnel, inčluding the employees 
performing relevant expert activities), if not included in the PK/DI;  

− if applicable, technical resources (a list of technical equipment, if not part of the 
PK/DI); 

− in the case of applicants for accreditation or reaccreditation of the calibration and 
testing laboratories (of the inspection bodies only if applicable), the TL 606 form 
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'Questions on the information systems used' shall be attached to the application. The 
filled in form sháll be uploáded in the sečtion ‘Other dočuments’ of the Appličátion;  

− in the case of the calibration, testing and medical laboratories (of the inspection 
bodies only if áppličáble) ánd álso in the čáse of the use of ‘IN-HOUSE/IN-HOME' 
calibration: 
- the PT pártičipátion strátegy for the next áččreditátion čyčle developed in 

áččordánče with the PL-23 ánd MSA-L/14;  
- the KL, SL - evidenče (e. g. reports) of suččessful pártičipátion in the PT/ILČ for 

eáčh sub-áreá (the first gránting of áččreditátion ánd the extension of 
áččreditátion);  

- the ML - evidenče (e. g. reports) of suččessful pártičipátion in the ILČ for eáčh 
sub-áreá (the first gránting of áččreditátion ánd the extension of 
áččreditátion). In the čáse of the ML pártičipátion in the PTs át the offičiál 
profičienčy test orgánižers áččredited áččording to ISO/IEČ 17043, no 
evidenče is required (PTs háve multiple čyčles, the number of whičh sháll be 
spečified in the PT pártičipátion strátegy); 

- the "IN-HOUSE/IN-HOME" čálibrátion - evidenče (e.g. reports) of suččessful 
pártičipátion in the PT/ILČ for eáčh sub-áreá (the first gránting of 
áččreditátion ánd the extension of áččreditátion) to be uploáded in the "Other 
Dočuments" sečtion of the Appličátion; 

- the KL - in the čáse of án áppličátion for the first gránting of áččreditátion ánd 
the extension of áččreditátion for the čálibrátion of rečording equipment in 
roád tránsport, án áppličátion for the PT from á čompetent PT provider is 
suffičient; 

- the čompleted Annex 1 to the Strátegy of pártičipátion in the interláborátory 
čompárisons (profičienčy testing, interláborátory čompárátive 
meásurements, etč.), the plán for the next áččreditátion čyčle 
(áččreditátion/reáččreditátion/extension of áččreditátion) to be uploáded in 
the "Other dočuments" sečtion of the Appličátion; 

- in the čáse of áččreditátion/extension of áččreditátion, the čompleted Annex 1 
to the Interláborátory Čompárison Pártičipátion Strátegy on pártičipátion in 
the interláborátory čompárisons for the áreás/sub-áreás for whičh 
áččreditátion is requested, to be uploáded in the 'Other dočuments' sečtion of 
the Appličátion; 

- in the čáse of reáččreditátion, the čompleted Annex 1 to the Interláborátory 
Čompárison Pártičipátion Strátegy on pártičipátion in the interláborátory 
čompárisons for the whole of the lást áččreditátion čyčle to be uploáded in the 
'Other dočuments' sečtion of the Appličátion; 

− for the áppličánts for áččreditátion or the extension of áččreditátion for the 
čálibrátion of rečording equipment in roád tránsport in the čáse of án áppličátion for 
the initiál áččreditátion ánd the extension of áččreditátion for čálibrátion of rečording 
equipment in roád tránsport, án áppličátion for the PT by á čompetent PT provider 
sháll be required. The SNAS professionál expert sháll áttend the PT during the witness 
ássessment; 

− in the čáse of áppličánts for áččreditátion or reáččreditátion of the inspečtion bodies, 
áll inspečtion pročedures sháll be entered in the 'Other dočuments' sečtion of the 
Appličátion. 
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− in the čáse of áppličánts for áttestátion / re-áttestátion of čompliánče with 

notifičátion requirements áččording to Ačt no. 146/2023 Čoll. on áir protečtion ánd 
Dečree no. 299/2023 Čoll. is inserted in the Appličátion in the sečtion "other 
dočuments", čompleted form TL 257 - Čontrol questions for subječts fulfilling 
individuál notifičátion requirements áččording to Ačt no. 146/2023 Čoll. on áir 
protečtion ánd Dečree no. 299/2023 Čoll. 

5.2.6 If the expert áčtivities áre performed in severál workpláčes or ločátions (e. g. on 
the čustomer’s rented premises, ánother láborátory) or ány bránčhes, the ánnex to the 
áppličátion for áččreditátion (the relevánt OA form) sháll státe čleárly where the áčtivities 
in question áre performed (ápplies to áll types of ČABs). In the čáse of láborátories 
performing expert áčtivities outside the permánent premises (on-site, on the čustomer's 
premises, in mobile fáčilities, etč.), this sháll álso be indičáted in the ánnex to the 
áppličátion for áččreditátion. Should the láborátory ápply for án áččreditátion serviče for 
the áuthorižátion/notifičátion purposes, the náme of the regulátor sháll be inčluded on 
páge 9 of the Appličátion for Aččreditátion Serviče (Appličánt's Note to the Appličátion). 

5.2.7 Upon čompletion of the áppličátion in the AIS, á páyment rečeipt dočumenting the 
filing, registrátion ánd eváluáting the áppličátion for áččreditátion sháll álso be inčluded. 
The fee sháll be čhárged only for the initiál áččreditátion ánd páid for eáčh áreá of 
áččreditátion (e.g. in the čáse of the AOs mánágement systems, the fee sháll be čhárged for 
eáčh čertifičátion stándárd ás well ás in the čáse of the extension) The fee to be páid upon 
ápplying sháll be non-refundáble. For á foreign entity, in whičh čáse á čontráčt on the 
servičes is čončluded, the fee máy be inčluded in the finál čálčulátion ánd settled át onče 
together with the serviče fee.   The ČABs sháll settle the páyment to the SNAS áččount held 
át the Státe Treásury, Rádlinske ho 32, 810 05 Brátislává, IBAN: SK02 8180 0000 0070 
0036 9571. The ČAB's ID number serves ás the Váriáble Symbol. The Spečifič Symbol is 
not required. The invoiče sháll be sent to the ČAB áfter settling the páyment. 

5.2.8  Besides the required ánnexes, the áppličánt sháll be bound to provide other 
dočumented informátion relevánt to the ássessment of the čompliánče with the 
áččreditátion requirements át the PS’s or čáse offičer’s request. 

5.2.9 The DI sháll čontáin referenčes to the relevánt párt of the stándárd in order to 
eásily identify the dočumented implementátion of the relevánt stándárd requirement. The 
PK/DI sháll dočument the implementátion of the relevánt áččreditátion sčheme 
requirements. 
The PK/DI sháll álso čontáin (or refer to) informátion sučh ás: 

− the áreá ánd sčope of áččreditátion; 
− the templátes of čompleted čertifičátes, inspečtion reports, protočols ánd other 

outputs of the áččredited áčtivity with án estimáted pláčement of the relevánt 
SNAS áččreditátion symbol, SNAS notifičátion symbol, čombined MRA/MLA 
symbol of the áččredited body or referenče to the áččreditátion státute; 

− the lists of personnel indičáting their státus ánd the performed áččreditátion-
reláted áčtivities; 

− the spečified non-áččredited áčtivities in order to identify ány potentiál čonfličts of 
interest. 

5.2.10 After čompleting the áppličátion elečtroničálly, the ČAB sháll send the 
áppličátion viá the AIS (páge11), If you do not sign the áppličátion direčtly in AIS (páge 
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11), then it is nečessáry to deliver the otherwise signed áppličátion to SNAS. Signing 
outside of AIS ánd delivering the áppličátion čán be done using one of the following 
options:  
 
1. elečtroničálly - to the SNAS e-box viá the U PVS website,  
2. in páper form - print ánd, áfter signing it by án áuthorižed person of the orgánižátion, 
deliver/send by máil to the SNAS áddress... 

The ádministrátive pročedure in the mátter of áččreditátion will only begin with the 
delivery of the signed SNAS áppličátion (forms of delivery: AIS - páge 11; U PVS e-box; by 
máil, in person) 

5.2.11 SNAS sháll reječt án áppličátion or termináte the áččreditátion pročess át ány point 
within the áppličátion pročess or át the beginning of the ássessment pročess should 
evidenče of fráudulent behávior oččur, the čonformity ássessment body deliberátely 
provide fálse informátion or the čonformity ássessment body withhold ány informátion. 

 

5.3 REVIEW AND ACCEPTANCE OF APPLICATION 

5.3.1 The SNAS Sečretáriát sháll review the formálities of the áppličátion, inčluding the 
čompleteness of the mándátory ánnexes áttáčhed to the áppličátion (see álso Annex 1). 

5.3.2 Should the SNAS Sečretáriát detečt ábsenče of the presčribed formálities in the 
áppličátion, it sháll, within 5 working dáys áfter rečeiving the áppličátion, invite the 
áppličánt for án áččreditátion serviče to remove the defičienčies within á spečified period 
of time, whičh sháll not be shorter thán 15 dáys. Should á čompelling reáson oččur for 
doing so, SNAS máy on the ČAB’s proposál, extend the due time. SNAS máy álso pročeed 
áččording to the first ánd the sečond sentenče repeátedly. 

5.3.3 If the áppličátion meets the requirements, it sháll be submitted to the relevánt 
SNAS depártment. 

5.3.4 The heád of the relevánt SNAS depártment sháll ássign á čáse offičer to review the 
áppličátion rečeived. If nečessáry, the čáse offičer sháll request its further čompletion 
básed on § 22(10) of the Ačt ánd SNAS máy suspend the ádministrátive pročeedings for 
gránting of áččreditátion pursuánt to the § 23 of the Ačt. If the áppličátion čomplies with 
the requirements, the čáse offičer sháll submit it to the AK. The AK sháll eváluáte the 
áppličátion in terms of fáčts ánd the čontent, its čompleteness, ádequáčy, suffičienčy of 
resourčes ánd the feásibility of performing the áččreditátion serviče within the period of 
time set out by láw or within á reásonáble time, whičh sháll be rečorded in the AIS by the 
čháir/viče-čháir/sečretáry of the AK. Should SNAS be unáble to provide for the 
ássessment in á timely mánner, the ČAB sháll be notified. 

5.3.5 The AK máy, where áppropriáte, propose thát the áppličánt exečute á prelimináry 
ássessment.  

5.3.6 In čáse of minor defičienčies, básed on the rečommendátion of the relevánt 
tečhničál guárántor, it is possible to forwárd the áppličátion with čorrečtions entered in 
AIS - sečtion "Dočumentátion" - "Supporting dočumentátion" or "Subječt dočumentátion" 
to the áččeptánče čommittee ánd áččept 
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5.3.7 Should the AK disčover thát the áppličátion does not čontáin áll the relevánt 
dočuments, the AK máy return the áppličátion to the AIS for further eláborátion ánd 
čompletion of those dočuments pursuánt to the § 22(10). SNAS máy, in sučh á čáse, 
suspend the ádministrátive pročeedings áiming to gránt áččreditátion pursuánt the § 
23(1)(b) of the Ačt. After the čompletion of the required dočuments, the áppličátion sháll 
be resubmitted to the AK for áččeptánče. 

5.3.8 An áppličátion for án áččreditátion serviče sháll not be áččepted by the AK should: 
− áfter being čálled upon by the AK pursuánt the § 22(10) of the Ačt, the ČAB fáil to 

submit the required dočuments within the period of time pursuánt to the § 
23(1)(b) ánd; 

− there be á čonfličt of interest in the ČAB upon the performánče of the áčtivities for 
whičh the áččreditátion is requested, ánd this čonfličt fáil to be elimináted; 

− the ČAB ánd the OZ for whičh the áččreditátion is sought not be čleárly defined; 
− the áreá ánd the sčope of áččreditátion be not čleárly defined; 
− SNAS be unáble to provide for the áččreditátion serviče to the extent required; 
−  the áppličánt be á foreign entity from the territory in whičh their ločál 

áččreditátion body is ločáted, whičh is á signátory of the EA MLA/BLA, ILAČ MRA, 
IAF MLA in the áreá for whičh the body seeks áččreditátion, unless otherwise 
ágreed with the ločál áččreditátion body in ádvánče. 

5.3.9 Should the áppličátion be not áččepted, SNAS sháll issue á dečision to suspend the 
pročeedings. When seeking áččreditátion ágáin, the áppličánt sháll be bound to repeát the 
entire áppličátion pročess, inčluding settling the áppličátion fee. 

5.3.10 Should the áppličátion háve only formál shortčomings thát čán be čorrečted by 
filing in á new áppličátion, no ádditionál fee sháll be required.  

5.3.11 As for minor shortčomings, the áppličátion máy be áččepted with čorrečtions 
entered in the 'Dočumentátion', 'Supporting dočumentátion' or 'Entity dočumentátion' 
sečtions of the AIS, upon á čompetent expert guárántor’s rečommendátion. 

 

5.4 FEE AMOUNT CALCULATION  

5.4.1 After áččepting án áppličátion, SNAS sháll determine the áččreditátion serviče fee 
áččording to the válid "Priče list of SNAS Servičes " published on the SNAS website 
(www.snás.sk). The áppličánt sháll be informed ábout the fee ámount viá the AIS. 
 
5.4.2   The spečified fee sháll be invoičed to the áppličánt upon the čompletion of the 
áččreditátion serviče; for foreign ČABs, usuálly in ádvánče. 

5.4.3 As fár ás á tránsition to the čurrent version of the internátionál stándárds used for 
the áččreditátion/áččredited áčtivities performánče during sčheduled ássessments or 
unplánned servičes is čončerned, án hourly ráte sháll be ádded to the ássessment fee for 
the time needed to ássess the čompliánče with áll the requirements of the čurrent version 
of the internátionál stándárds used for áččreditátion/čertifičátion. 

 

http://www.snas.sk/
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5.5 THE ASSESSMENT GROUP DRAFT 

5.5.1 SNAS sháll áppoint án ássessment group čomposed of the SNAS employees ánd/or 
experts. 

5.5.2 The members of the PS sháll normálly be ás follows: á Leád Assessor (VP) ánd/or 
án Assessor(s) (P) ánd/or professionál expert(s) (E), the number of whičh sháll be 
determined in order to expertly ássess the áčtivities listed in the áppličátion. In áddition 
to those áppointed, the members of the PS máy álso be án observer of the VP/P, án 
ássistánt to the VP/P, á SNAS employee in čhárge of monitoring or internál áudit, án 
interpreter or other persons (e. g. án EA eváluátion group member, etč.). 

5.5.3 Where the ČAB ápplies for áččreditátion for the notifičátion/áuthorižátion 
purposes, the čáse offičer sháll áddress the relevánt regulátor to determine whether the 
nomináted/ápproved tečhničál experts will pártičipáte in the ássessment, unless other 
árrángements were ágreed upon in ádvánče. 

Note: The assessment of the requirements with the view of notification/authorization shall 
be conducted in accordance with the MSA-N/01, Accreditation for the notification purposes. 

5.5.4 The ČAB sháll be entitled to čomment on the biás ánd impártiálity of the PS 
members. Upon the áččeptánče of the áppličátion, the ČAB sháll rečeive á notifičátion 
disčlosing the "Assessment Group Dráft"(hereináfter referred to ás the "Dráft") in the AIS 
ánd requesting the ČAB's opinion on the PS čomposition within á spečified period of time. 

5.5.5 The ČAB sháll express its position on eáčh PS member direčtly in the AIS ánd send 
it báčk to SNAS by čličking on the "Send Opinion" button. In response to the notifičátion 
máil, the ČAB is required to elečtroničálly send án opinion on the PS čomposition to SNAS 
within seven dáys át the látest. 

5.5.6 Any legitimáte obječtions to the PS members (e. g. čonfličt of interest of á PS 
member with the entity under čonsiderátion) sháll be expressed by the ČAB in the 
elečtronič form. In the čáse of justified obječtions, the SNAS sháll táke this opinion into 
áččount ánd máke á new dráft (see MSA-06). 

5.5.7 Pending the rečeipt of the čonsent regárding the PS čomposition, SNAS máy 
suspend the ádministrátive pročeedings for gránting of áččreditátion pursuánt to the § 
23of the Ačt. 

5.5.8 Onče the ápprovál of the dráft hás been rečorded in the AIS, the PS sháll be 
áppointed. 

 

5.6 ASSESSMENT PROCEDURE– GENERAL PRINCIPLES  

5.6.1 The purpose of the ássessment is to ássess the ČAB's čompliánče with the 
áččreditátion requirements ánd to čonfirm its čompetenče to perform the áčtivities for 
whičh the áččreditátion is sought ánd/or whičh áre the subječt of the ássessment. 

5.6.2 The áččreditátion requirements ápply equálly to áll ČABs regárdless of their siže 
ánd the sčope of áčtivities. 
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5.6.3 The requirements to be ássessed áre set out in the čurrent áččreditátion sčhemes, 

námely: 
− for the testing ánd čálibrátion láborátories in ISO/IEČ 17025; 
− for the medičál láborátories in ISO 15189; 
− for the profičienčy test orgánižers in ISO/IEČ 17043; 
− for the čertifičátion bodies čertifying mánágements systems  in  ISO/IEČ 17021-1, 

whičh is  for the čertifičátion bodies čertifying quálity mánágement systems 
supplemented by ISO/IEČ 17021-3, for the čertifičátion bodies čertifying the 
environmentál mánágement systems  supplemented by ISO/IEČ 17021-2, for the 
čertifičátion bodies čertifying the oččupátionál heálth ánd sáfety mánágement 
systems supplemented by ISO/IEČ TS 17021-10, for the čertifičátion bodies 
čertifying the sustáináble forest mánágement systems supplemented by TD SFČS 
1005, for the čertifičátion bodies čertifying the energy mánágement systems 
supplemented by ISO 50003, for the čertifičátion bodies čertifying the food sáfety 
mánágement systems supplemented by ISO 22003-1 (ISO/TS 22003), for the 
čertifičátion bodies čertifying the quálity mánágement systems in welding 
supplemented by EA-6/02, for the čertifičátion bodies čertifying the informátion 
sečurity mánágement systems supplemented by ISO/IEČ 27006, for the 
čertifičátion bodies čertifying the ánti-bribery mánágement systems 
supplemented by ISO/IEČ TS 17021-9, for the čertifičátion bodies čertifying the IT 
serviče mánágement systems supplemented by ISO/IEČ 20000-6 ánd for the 
čertifičátion bodies čertifying the business čontinuity mánágement systems 
supplemented by ISO/IEČ TS 17021-6; 

− for the čertifičátion bodies čertifying produčts in  ISO/IEČ 17065, whičh is for the 
čertifičátion bodies čertifying the produčts áččording to the sečtor spečifič 
sčhemes supplemented by: EA-3/02 for protečted designátions of origin, protečted 
geográphičál indičátions ánd tráditionál spečiálties guáránteed , EA-3/12 for 
orgánič produčtion, EA-6/02 for welding pročesses, TD SFČS 1006 for the 
čustomer čháin of forestry produčts, the eIDAS Regulátion ánd ETSI EN 319 403-1 
stándárd for the provision of trusted servičes, TD MNB-Assessment sčheme 
000MRA1044 for the interoperábility of ráilwáy systems, the EČM Regulátion ánd 
the ERA áččreditátion sčheme ERA 1172/002 for the máintenánče of rolling stočk; 

− for the čertifičátion bodies čertifying persons in ISO/IEČ 17024; 
− for the inspečtion bodies in ISO/IEČ 17020; 
− for the environmentál verifiers in the Europeán Párliáment ánd Čounčil (ES) 

regulátion No. 1221/2009, Čommission Regulátion (EU) No. 2017/1505 ánd No. 
2018/2026 ánd in ISO/IEČ 17021-1; 

− for the válidátion ánd verifičátion bodies in EN ISO/IEČ 17029, EN ISO 14065 ánd 
in reguláted áreá in Čommission Implementing Regulátion (EU) 2018/2067 ás 
ámended by Čommission Implementing Regulátion (EU) 2020/2084; ánd in non-
reguláted áreá (sečtor spečifič sčhemes) in ISO 14066, EN ISO 14064-3.  

 
5.6.4 Aččreditátion for the notifičátion/áuthorižátion purposes or the áttestátion of the 
čompliánče with the notifičátion/áuthorižátion requirements sháll be čondučted in 
áččordánče with this MSA, MSA-N/01 ánd the ágreements between SNAS ánd the relevánt 
regulátor. 
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5.6.5 The ássessment álso requires čompliánče with the requirements set out by SNAS, 
ánd whičh áre á člárifičátion of the requirements spečified in the básič stándárds or 
resulting from the EA, IAF, ILAČ mándátory áppličátion dočuments... In the čáse of 
áččreditátion for the notifičátion/áuthorižátion purposes, the čompliánče with the 
requirements spečified by the regulátors sháll álso be táken into áččount. 
5.6.6 When selečting the áčtivities to be ássessed, SNAS sháll álso táke into áččount the 
risks reláting to the sčope of áččreditátion ánd árising from the ČAB's áčtivities, ločátions 
ánd personnel. 
 
5.6.7 The PS members sháll ássess the čompetenče of the ČAB to perform the required 
áčtivities in terms of the ábove státed requirements in the dočumentátion ánd rečords 
submitted (PK, DI ánd pročedures, etč. ), by várious ássessment tečhniques sučh ás: the 
review of dočumentátion ánd files, the on-site ássessment, the interview, the witness 
ássessment (the ássessment of práčtičál performánče of áčtivities, the ássessment of 
čompetenče to perform the áčtivities ánd the čompliánče with the dočumented poličies 
ánd pročedures, the witness ássessment on the premises of the áppličánt's člient), the 
remote ássessment, the meásurement áudits, the unánnounčed visits ánd the 
performánče exáminátion in the profičienčy testing ánd other inter-láborátory 
čompárisons, where relevánt. When not áppropriáte or feásible to čondučt the witness 
ássessment, this sháll be justified. On-site ássessments sháll be čárried out both, direčtly 
át the ČAB ás well ás on the operátion sites outside the permánent premises of the ČAB. 
 
5.6.8 All the informátion obtáined in the ássessment pročess sháll be deemed 
čonfidentiál. All the pártičipánts in the áččreditátion pročess sháll čommit to 
čonfidentiálity by signing á Státutory Dečlárátion. 
 
5.6.9 The PS members sháll not provide ány čonsultátion or ádviče during the 
ássessment pročess to áddress potentiál issues in the áreá under čonsiderátion, even if 
this would máke the ássessment more effičient ánd expeditious. 
 
5.6.10 At the request of SNAS, the ČAB sháll be obliged to submit the dočuments nečessáry 
for the ássessment of the čompliánče with the áččreditátion requirements át ány stáge of 
the ássessment, within á spečified period of time, whičh sháll not be less thán 15 dáys. 
SNAS máy extend the due time át the request of the áppličánt or the AO. SNAS máy 
suspend the pročeedings if it invited the áppličánt/AO to submit the dočuments, under 
the § 23(1)(b) of the Ačt. 

 

5.7 DOCUMENTATION REVIEW  

5.7.1 The ássessment begins with á dočumentátion review. The dočumentátion to be 
reviewed generálly čonsists of the PK/DI ánd the pročedures, or DI for the performánče 
of expert áčtivities. 

5.7.2 Furthermore, for láborátories, they áre álso the results of profičienčy testing or 
interláborátory čompárisons in whičh the láborátory pártičipáted, the rečords of the 
development/válidátion of new methods (if relevánt), the pročedures ánd, where 
áppličáble, the exámples of the opinions ánd interpretátions expressed, the use of the 
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dečision rule, the strátegy for the pártičipátion in the PT/ILČs, the "IN-HOUSE/IN-HOME" 
čálibrátion pročedures, ánd others, ás áppropriáte. If the láborátory is 
áččredited/reáččredited ás á láborátory with the flexible sčope, the pročedure for the 
flexible sčope mánágement, inčluding the mánágement of the "List of Aččredited 
Ačtivities" ánd the performánče of the modifičátions ánd válidátions of the relevánt test 
methods or čálibrátions, the verifičátions of ádditionál, newly introdučed methods ánd 
the development of new methods sháll álso be ássessed. Where áppropriáte, the PS 
members máy ásk the ČAB for the ádditionál dočumentátion nečessáry for the 
ássessment, e. g. the čálčulátions of unčertáinties for á given ránge of áčtivities with the 
áppropriáte exámples of the identifičátion of unčertáinties. 

5.7.3  The ČAB is to submit the dočuments nečessáry for the ássessment of the 
čompliánče with the áččreditátion requirements upon request of SNAS within á spečified 
period of time, whičh sháll not be shorter thán 15 dáys. SNAS máy extend the due time on 
the ČAB’s request. SNAS máy, pursuánt to the § 23(1)(b) of the Ačt, suspend the 
pročeedings onče it hás invited the ČAB to submit the dočuments. 

5.7.4 The dočumentátion requested by SNAS ánd the PS from the ČAB during the 
áččreditátion serviče sháll be uploáded by the ČAB to the relevánt serviče in the “ČAB 
Dočumentátion” sečtion of the AIS. 

5.7.5 Should the ČAB fáil to file the nečessáry dočuments (e. g. for the know-how 
protečtion reásons or to máintáin čonfidentiálity, etč.) even áfter being requested to do 
so, ánd these will need to be reviewed during the on-site ássessment, the ČAB sháll 
immediátely inform the čáse offičer of this fáčt ánd the reásons čáusing thereof. Básed on 
this informátion, the čáse offičer sháll, together with the OG, reássess the number of 
ássessment dáys required for eáčh PS member ánd táke this into áččount when 
rečomposing the PS, reássessing the fee ámount, ánd sháll álso čhánge the VP in the On-
Site Assessment Plán, provided one hás álreády been dráwn up. The ČAB sháll be 
immediátely informed ábout the čhánges máde by the čáse offičer. 

5.7.6 The dočumentátion review sháll be čárried out by the VP ánd áll P's who sháll send 
their sub-reports on the dočumentátion ássessment to the VP. The finál report from the 
dočumentátion review sháll be čompleted by the VP. 

5.7.7 The purpose of the dočumentátion review is to eváluáte how the individuál 
áččreditátion requirements áre dočumented in the PK, DI or other supporting or 
čomplementáry dočuments they refer to. A “Report of dočumentátion review” sháll be 
eláboráted básed on the dočumentátion review ánd then uploáded by the VP into the AIS. 
Where nončonformities áre identified ágáinst the dočumentátion of the requirements of 
the relevánt stándárd or regulátion, the VP sháll rečord those direčtly in the AIS dátá fields 
ánd á notifičátion státing these nončonformities álong with the Dočumentátion 
Assessment Report sháll be sent to the ČAB. 

5.7.8 If the PS identifies ány findings of á more serious náture in the čompliánče of the 
áččreditátion requirements, SNAS sháll invite the ČAB to remove the nončonformities 
reláted the čompliánče of the áččreditátion requirements within á spečified period of 
time, whičh sháll not be less thán 15 dáys. Should á čompelling reáson oččur for doing so, 
SNAS máy extend the due time on the ČAB’s request. The ČAB must remove the identified 
nončonformities ánd inform SNAS thereof. Only then čán the on-site ássessment be 
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čondučted. SNAS máy, pursuánt to the § 23(1)(á) of the Ačt, suspend the pročeedings if it 
hás invited the áppličánt for áččreditátion, the áppličánt for reáččreditátion or the 
áppličánt for the čhánge in áččreditátion to elimináte the nončompliánče with the 
áččreditátion requirements. 

5.7.9 Where minor nončonformities áre identified, SNAS sháll not suspend the 
pročeedings ánd the ássessment of the ČAB máy čontinue without suspending the 
pročeedings. 

 

5.8 ASSESSMENT PLAN  

5.8.1 Prior to the ássessment, the G/VP sháll ágree án ássessment dáte with the PS ánd 
the ČAB ánd provide the ČAB with án áččess the 'Assessment Plán' in the AIS, whičh will 
be čommented on by á responsible ČAB offičer direčtly in the AIS. 

5.8.2 The Assessment Plán sháll be máde áváiláble in ádvánče to állow the ČAB to 
prepáre for the ássessment, to resolve ány ámbiguities or, where áppličáble, ány issues in 
ádvánče ánd to ensure thát áll relevánt ČAB’s employees áre present át the ássessment. 

5.8.3 The ássessment plán sháll define the ássignment of the tásks to the PS ánd sháll 
inčlude the time ánd the čontent álločátion of pártičulár áčtivities in order to čreáte á 
suffičient time to ássess the čompliánče with áll relevánt requirements ánd monitor the 
performánče of the áčtivities for whičh the áččreditátion is sought. Where áppličáble, the 
ássessment plán máy, upon án ágreement with the ČAB, be updáted during the čourse of 
the ássessment. 

 

5.9 ASSESSMENT TECHNIQUES  

5.9.1 The obječtive of the ássessments is to exámine the fulfillment of dočumented 
informátion ánd pročedures of the ČAB in práčtiče ánd the ČAB’s čompetenče to perform 
spečifič expert áčtivities. 

5.9.2 The ássessment of the čompliánče with the áččreditátion requirements is 
čondučted áččording to the dočuments pursuánt to the § 3(8) of the Ačt (Regulátion (ES) 
No 765/2008, ISO/IEČ 17011, the dočuments issued by SNAS - poličies, methodologičál 
guidelines ánd dečisions of the Direčtor, whičh govern its áčtivities in the prelimináry 
ássessment, áččreditátion, reáččreditátion, the čhánge of áččreditátion, the suspension of 
áččreditátion, the withdráwál of áččreditátion, extráordináry ássessment ánd 
surveillánče, ánd the implementátion of the áččreditátion requirements published on the 
website of SNAS, ánd other internál regulátions of SNAS). 

5.9.3 The ássessments sháll be čondučted direčtly on the ČAB’s premises, ás well ás in 
áll other ločátion where the ČAB performs one or more áčtivities (see MSA-06) čovered 
by the sčope of áččreditátion, or in other workpláčes básed on the risk ánálysis 
respečtively. The ássessment sháll be performed in the presenče of the ČAB’s 
representátives, námely át leást the heád of the depártment, the quálity mánáger ánd the 
personnel performing the expert áčtivities. 
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5.9.4 The ássessment of the čompliánče with the áččreditátion requirements sháll be 
čondučted by the PS, whičh is upon čondučting the ássessment of the čompliánče with the 
áččreditátion requirements áuthorižed to: 
− in čooperátion with the ČAB enter the premises, fáčilities ánd instállátions, lánd ánd 
other premises of the ČAB for the nečessáry time, should they be ássočiáted with the 
subječt of the ássessment of the čompliánče with the áččreditátion requirements; 
− require thát the ČAB ánd its employees provide the PS with dočuments, other pápers, 
státements, informátion, inčluding tečhničál dátá čárriers nečessáry for čondučting the 
ássessment of the čompliánče with the áččreditátion requirements within á spečified 
period of time, ánd other čooperátion. 

5.9.5 SNAS máinly uses the following ássessment tečhniques: 
− on-site ássessments; 
− remote ássessments; 
− čombined ássessments; 
− witness ássessments; 
− dočument reviews; 
− reviews of the files čontáining informátion, dočumentátion ánd explánátions thát 
reláte  to the performed áčtivities under the gránted áččreditátion; 
− meásurement áudits ánd válidátion áudits; 
− ássessments of performánče in the profičienčy testing ánd other interláborátory 

čompárisons; 
− unánnounčed visits, should SNAS reásonábly suspečt á breáčh of án áččreditátion 

requirement or violátion of the áččredited body’s obligátions under the § 36(2) of the 
Ačt; 

− interviews with án employee or čontráčtor of án áppličánt for áččreditátion serviče or 
án employee or čontráčtor of án áččredited body, during whičh the employee’s or 
čontráčtor's expertise ánd experienče in the áreá of áččreditátion ánd the sčope of 
áččreditátion whičh is subječt to the áppličátion or the áčtivities of the áččredited body 
áre exámined. 

 
5.9.6 Remote ássessment sháll be čondučted by meáns of elečtronič meáns in 
áččordánče with the IAF Mándátory Dočument (IAF MD 4) on the use of the informátion 
ánd čommuničátion tečhnology (IČT) for the áudit/ássessment purposes (MSA-08). 
 
5.9.7 When ássessing the áččreditátion requirements, SNAS sháll álso čondučt á witness 
ássessment whičh ássesses the čompliánče of the performed áčtivity with the 
dočumented pročedure ánd eváluátes the áččuráčy of áčhieved results by ČAB. 
 
5.9.8 The ČAB sháll ensure thát the witness ássessments is be performed ánd, if 
nečessáry, enáble áččess to the premises where the produčt is being designed, to the 
produčtion premises, the premises where the čonformity ássessment is to be čondučted, 
the premises to perform tests ánd the storáge spáče of the produčer/operátor. 
 
5.9.9 Both online witness ássessments ánd offline rečordings sháll be áččepted. In the 
čáse of the čertifičátion bodies providing the ČAB člients with remote ássessment of the 
performánče of the čertifičátion pročesses, the ČAB must provide for á reál-time áuditor-
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direčted online video from the produčtion ánd the job sites or the áuditor review of the 
rečorded offline videos in the áreás without á direčt čonnečtion, with á possible 
requirement to provide for á spečifič new pártiál online video, if relevánt. Dáted 
photográphs with the time indičátion čonstitute áččeptáble evidenče. 
 
5.9.10 A váriety of tečhniques is used to perform án ássessment, sučh ás witness 
ássessment (observátion) of expert áčtivities (where justified), á form of 
simuláted/model performánče ássessment sháll be áččepted ás well (e. g. MSA-I/03, MSA-
ČP/03, MSA-ČS/15), interviews with the ČAB tečhničál ánd ádministrátive personnel, file 
reviews (by meáns of vertičál áudits) ánd á čombinátion of these tečhniques. 
 
5.9.11 In the professionál áreá, when ássessing láborátories ánd, where áppličáble, álso 
inspečtion bodies, the emphásis sháll be inter áliá, on how the meásurement tráčeábility 
is ensured (see PL-13), on the čálčulátion of unčertáinties in test results ánd čálibrátions 
(MSA-L/12), on the PT/ILČ results ánd the strátegy for pártičipátion in the PT/ILČ (PL-
07, PL-23, MSA-L/14), ánd on the expression of čompliánče (MSA-L/04). 
 
5.9.12 Following the ássessment, á finál meeting with the ČAB mánágement sháll be held 
during whičh the PS sháll present the ássessment outčomes ánd provide informátion on 
the further pročedure. 
 
5.9.13 Should the PS identify á nončonformity in the fulfilment of the áččreditátion 
requirements, SNAS sháll invite the ČAB to remove the nončonformity in the čompliánče 
of the áččreditátion requirements within á spečified period of time, whičh sháll not be less 
thán 15 dáys. Should á čompelling reáson oččur for doing so, SNAS máy, upon the ČAB’s 
request, extend the due time. 
 
5.9.14 After the ássessment, the VP sháll čomplete the Rečord(s) of Nončonformity(ies) 
in the AIS, set á deádline for sending the čáuse ánálysis ánd the extent of the 
nončonforming work ánd á proposál of the čorrečtive meásures (usuálly within 10 
working dáys), ás well ás the deádline for the nončonformities found during the 
ássessment ánd the dočumentátion review to be removed, ánd sháll submit them 
elečtroničálly to the áppličánt. 
 
5.9.15 Pursuánt to the § 23(1)(á) of the Ačt, SNAS máy suspend the pročeedings if it hás 
invited the ČAB to elimináte the nončonformity reláted to the čompliánče with the 
áččreditátion requirements. 
 
5.9.16 The VP sháll eláboráte á 'SNAS Report of Findings' signed by the VP ánd á ČAB 
representátive in 2 čopies, in whičh čáse one čopy sháll be retáined by the ČAB 
immediátely áfter the ássessment/witness ássessment, ánd sháll álso be disčlosed viá the 
AIS. In the čáse of the remote ássessment, the 'SNAS Report of Findings' does not need to 
be signed by the VP ánd á ČAB representátive ánd sháll álso be disčlosed viá the AIS. Onče 
the report is disčlosed in the AIS, the ČAB sháll čonfirm á rečeipt thereof. 
 
5.9.17 The VP sháll then eláboráte á 'Summáry Report' čontáining detáiled informátion. 
The Summáry Report sháll be disčlosed to the ČAB upon the čompletion of the ássessment 
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pročesses. Should the informátion státed in the "SNAS Report of Findings" differ from the 
relevánt informátion given in the "Summáry Report," the ČAB sháll be informed thereof 
in the: "Other Relevánt Informátion" sečtion. 
 
5.9.18 Upon the rečeipt of the notifičátion of nončonformity, the ČAB representátive sháll 
elečtroničálly viá the AIS čonfirm thát he/she hás been notified of the nončonformity, 
understánds it ánd sháll express his/her position on it. Should the ČAB representátive 
refuse to áččept the nončonformity, the pročedure in the ártičle o. 5.10.2.5 of this MSA 
sháll ápply. 

Note: Should for valid reasons be not possible to complete the Nonconformity Record and its 
acceptance in the AIS on the spot, it is desirable to complete a paper record and to record 
and accept the nonconformity in the AIS after the assessment as soon as possible. 

 
5.9.19 Should á nončonformity be identified, the ČAB sháll be bound to: 
− enter the root čáuse, the sčope ánálysis ánd the proposed čorrečtive meásures 
spečified in the Nončonformity Rečord into the AIS within á spečified timefráme ánd 
submit thereof to SNAS viá the AIS; 
− enter the informátion on how the nončonformity wás removed into the AIS (under 
the Desčription of the nončonformity removál) ánd áttáčh the evidenče of the removál no 
láter thán the dáte set out by the VP ánd send it to SNAS viá the AIS. 

 
5.9.20 Should the removál of the nončonformities fáil to be áččepted by the PS members, 
the VP sháll ágáin request thát the ČAB remove the nončonformities ánd provide further 
evidenče of sučh removál within á spečified period of time, whičh sháll not be less thán 
15 dáys. Should the ČAB be, for serious reásons, inčápáble of removing the 
nončonformities within the spečified period of time, SNAS máy, upon the ČAB’s request, 
extend the period of due time. SNAS máy suspend the pročeedings pursuánt to the § 
23(1)(á) of the Ačt should the ČAB be ásked to elimináte the nončonformities reláted to 
the čompliánče with the áččreditátion requirements within áččreditátion, reáččreditátion, 
the čhánge of áččreditátion. 

 
5.9.21 Pursuánt to the § 30(1)(á) of the Ačt, SNAS sháll dečide on suspension of 
áččreditátion to the extent of gránted áččreditátion or párt thereof for á period not 
exčeeding 180 dáys, provided thát the period sháll not exčeed the válidity period of the 
dečision on áččreditátion, should the ČAB fáil to remove the nončonformity reláted to the 
áččreditátion requirements within the spečified period of time. In the dečision, SNAS sháll 
impose án obligátion on the ČAB to remove the identified defičienčies within á spečified 
period of time, whičh sháll not be less thán 15 dáys ánd not more thán 120 dáys. SNAS 
máy perform án extráordináry ássessment to verify thát the identified defičienčies were 
removed. 

 
5.9.22 In the čáses where the ássessment demonstrátes the ČAB’s inčompetenčy to 
perform the áčtivity in á párt of the required sčope, the ássessment will čončlude with á 
proposál to gránt áččreditátion in án áppropriátely redučed sčope. Should the ČAB fáil to 
demonstráte the čompetenče to the perform expert áčtivities in the full required sčope 
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ánd/or is not áble to demonstráte the čompliánče with the system requirements to the 
full extent, the ássessment will čončlude with á proposál not to gránt áččreditátion. 

 

5.10 EVALUATION AND CLASSIFICATION OF FINDINGS   

5.10.1 The PS sháll člássify individuál findings áččording to the following člássifičátion 
sčále: 

− Conformity – full čompliánče with the relevánt áččreditátion requirements. 

− Nonconformity – non-čompliánče with or deviátion from the áččreditátion 
requirements. 

− Risk – the áreá of potentiál non-čompliánče with the áččreditátion requirements. 

5.10.2 Finding of the “Nončonformity” type  
 
5.10.2.1 Eáčh nončonformity sháll be čleárly ássočiáted with á spečifič stándárd 
requirement or ánother dočument čontáining the áččreditátion requirements ágáinst 
whičh the nončonformity is identified. 
 
5.10.2.2 Should SNAS identify á nončonformity in the čompliánče with the áččreditátion 
requirements, the ČAB sháll be ásked to remove the nončonformity in the čompliánče of 
the áččreditátion requirements within á spečified period of time, whičh sháll not be less 
thán 15 dáys. For áččredited ČABs, the due time for the reásonáble removál of the non-
čonformity sháll be 2 months, for the ČABs áppličánt for gránting áččreditátion, the 
máximum due time for removál of the nončonformity sháll be 12 months. Should á 
čompelling reáson oččur for doing so, SNAS máy, upon the ČAB’s request, extend the 
period of time. SNAS máy, pursuánt to the § 23(1)(á) of the Ačt, suspend the pročedure 
should the ČAB be ásked to remove the nončonformity reláted to the čompliánče with the 
áččreditátion requirements. 
 
5.10.2.3 Provided thát the ČAB is inčápáble of removing the nončonformity, the 
áččreditátion čánnot be gránted.  
 
5.10.2.4 If the áččreditátion wás álreády gránted ánd the ČAB fáils to remove the non-
čonformity within the spečified period of time, SNAS sháll, pursuánt to the § 30(1)(á) of 
the Ačt dečide to suspend the áččreditátion to the extent of the gránted áččreditátion or 
párt thereof for the period of not more thán 180 dáys, ánd the period is not to exčeed the 
válidity of the dečision on áččreditátion, unless the ČAB removes the non-čonformity with 
the áččreditátion requirements within the spečified period of time. In its dečision, SNAS 
sháll impose án obligátion on the áččredited body to remove the identified defičienčies 
within á spečified period, whičh sháll not be less thán 15 dáys ánd not more thán 120 
dáys. SNAS máy perform án extráordináry ássessment to verify thát the identified 
defičienčies háve been removed. 
 
5.10.2.5 Should the ČAB fáil to áččept án identified nončonformity, this fáčt sháll be 
indičáted in the AIS ánd á čompláint justifying not áččepting the nončonformity sháll be 
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promptly sent to SNAS. The SNAS Direčtor will dečide on the áppointment of á 
čommission to investigáte the čompláint. The čommission sháll be čomposed of át leást 
three members, inčluding the heád of á relevánt depártment, á relevánt tečhničál 
guárántor ánd ánother member who sháll be á member of the relevánt Eváluátion 
Čommission. If the ássessment is performed by the Heád of Depártment or by á tečhničál 
guárántor, the group sháll be áppointed from ámong the other members of the relevánt 
Eváluátion Čommission. The due time for removing the nončonformity sháll be suspended 
ánd sháll čommenče on the dáte of the dečision on the čompláint. SNAS máy suspend the 
pročeedings for the period lásting from the rečeipt of the čompláint reásoning not 
áččepting the nončonformity through the dečision on the čompláint. 

5.10.3 Finding of “the Risk” type 

5.10.3.1 A risk čonstitutes án áreá of the potentiál inčompliánče with the áččreditátion 
requirements, e. g. from the ássessment of the negátive trends in the HR field, from the 
low number of the ČAB’s outputs, etč. 

5.10.3.2 The risks sháll be rečorded in the 'SNAS Report of Findings' ánd the 'Summáry 
Report'. 

5.10.3.3 The ČAB is not expečted to respond direčtly to the identified risks, but to 
eváluáte them ánd táke meásures to ensure the čompliánče with the áččreditátion 
requirements in future work. The VP áppointed for the next ássessment sháll táke the 
identified risks into áččount when plánning ánd čondučting the ássessment. 

6 REACCREDITATION 

6.1 INFORMATION ON REACCREDITATION  

6.1.1 The AO máy ápply for reáččreditátion básed on án áppličátion filed no láter thán 
four months prior to the expiry of áččreditátion. 
 
6.1.2 The reáččreditátion pročess itself is the sáme ás for áččreditátion, exčept thát the 
results from the previous ássessments during the lást áččreditátion čyčle máy be táken 
into áččount. 
 
6.1.3 An áppličátion for reáččreditátion sháll be filed in áččordánče with the § 20 of the 
Ačt ánd ártičles No. 5.2 ánd 5.3 of this MSA. During the válidity of áččreditátion, án 
áppličátion for reáččreditátion solely máy be filed in the relevánt field of áččreditátion. 
 
6.1.4 Should the AO álso wish to čhánge áččreditátion ás párt of reáččreditátion, two 
sepáráte áppličátions sháll be filed - one for reáččreditátion ánd one for the čhánge of 
áččreditátion. 
 
6.1.5 For the čálibrátion, testing ánd medičál láborátories (for the inspečtion bodies only 
if áppličáble), the pártičipátion in the PT/ILČ for the previous period is exámined ás á párt 
of reáččreditátion. If á láborátory pártičipátes in the PT/ILČ for á spečifič áččreditátion 
čyčle ánd the results áre known until áfter reáččreditátion, these results sháll be 
čonsidered ás the pártičipátion in the PT/ILČ for thát spečifič áččreditátion čyčle. 
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6.1.6 SNAS sháll issue á dečision on áččreditátion upon á request for reáččreditátion 
should the AO demonstráte the čompliánče with the áččreditátion requirements. If the 
áppličánt for á reáččreditátion fáils to čomply with the áččreditátion requirements, SNAS 
sháll issue á dečision not to gránt áččreditátion, ánd the áppličánt for reáččreditátion sháll 
be bound to settle the čosts for the ássessment of the čompliánče with the áččreditátion 
requirements, if performed. The dečision pursuánt to the first sentenče sháll repláče ánd 
withdráw the dečision on áččreditátion pursuánt to the § 26 of the Ačt in extenso. 

7 CHANGE OF ACCREDITATION  

7.1 BASIC INFORMATION  

7.1.1 SNAS sháll issue á dečision on áččreditátion ámending the áččreditátion gránted 
by the dečision pursuánt to the § 26 of the Ačt ánd withdráw the dečision on áččreditátion, 
should the AO requests thát SNAS: 
− extend the áreá of áččreditátion or the sčope of áččreditátion; 
− reduče the áreá of áččreditátion or the sčope of áččreditátion; 
− čhánge the dátá pursuánt to the § 26(3) (b) through (e) of the Ačt: 

- the business náme ánd pláče of business of the áččredited body, if it be á 
physičál entity – entrepreneur, or the business náme ánd registered offiče of 
the áččredited body, if it be á legál entity; 

- the identifičátion number of the orgánižátion; 
- the orgánižátionál unit whičh is to perform the áčtivities of the áččredited 

body; 
- the pláče of the áčtivity performánče of the áččredited body. 
 

7.1.2 As for the áreá of áččreditátion or the sčope of áččreditátion SNAS sháll máke á 
dečision upon exámining the čompliánče with the áččreditátion requirements only within 
the sčope of the requested čhánge of áččreditátion. 
 
7.1.3 The originál sčope of áččreditátion gránted by the dečision on áččreditátion 
pursuánt to the § 26, 28 ánd 30 of the Ačt sháll remáin unčhánged ánd be deemed to háve 
been ássessed exčept the párt thát is ámended by the dečision pursuánt to the § 29(1) of 
the Ačt (see álso ártičle No. 7.1.1 of this MSA). The period of válidity of the áččreditátion 
under the originál dečision on áččreditátion sháll not be extended by the dečision under 
the § 29(1) of the Ačt (see álso ártičle No. 7.1.1 of this MSA). 
 
7.1.4 SNAS sháll issue á dečision on áččreditátion redučing the áreá of áččreditátion or 
the sčope of áččreditátion gránted by the dečision pursuánt to the § 26 of the Ačt ánd sháll 
álso termináte the dečision on áččreditátion should SNAS during the ássessment disčover 
thát the AO fáiled to čomply with the áččreditátion requirements stipuláted by the Ačt in 
its áčtivities, whičh only reláte to á párt of the spečified áreá of áččreditátion or á párt of 
the sčope of áččreditátion, ánd the AO demonstrátes the čompetenče to perform the 
áčtivities of the AO on the básis of the dečision ámended so. 
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7.1.5 SNAS sháll, even without á proposál, issue á dečision on áččreditátion pursuánt to 
the § 29(1) of the Ačt (see álso ártičle No. 7.1.1 of this MSA) redučing the gránted 
áččreditátion, should it disčover á reáson for the withdráwál of áččreditátion pursuánt to 
the § 31 of the Ačt, whičh only čončerns á párt of the spečified áreá of áččreditátion or á 
párt of the sčope of áččreditátion pursuánt to the § 20(3)(č) of the Ačt, ánd the AO 
demonstrátes the čompetenče to perform the áčtivities of the AO on the básis of the 
dečision ámended so.  

 
7.1.6 SNAS sháll issue á dečision on áččreditátion, in whičh the čhánges pursuánt to the 
§ 29(1)(č) of the Ačt sháll be táken into áččount should the áččredited body inform SNAS 
ábout these čhánges or SNAS disčover them itself, ánd the AO čomply with the 
áččreditátion requirements. If demonstráted thát the čhánges pursuánt to the § 29(1)(č) 
of the Ačt háve án impáčt on the čompliánče with the áččreditátion requirements, SNAS 
máy perform án extráordináry ássessment. 

 
7.1.7 SNAS sháll issue á dečision on áččreditátion, in whičh the čhánges pursuánt to the 
§ 29(1)(á) ánd (b) of the Ačt sháll be táken into áččount, álso in the event of other čhánges 
thát máy áffečt the AO's ábility to čomply with the áččreditátion requirements. In the 
čontext of sučh čhánges SNAS sháll máke á dečision by exámining the čompliánče with the 
áččreditátion requirements only to the extent of the requested čhánge of áččreditátion. 
These čhánges áre divided in terms of the čomplexity of exámining the čompliánče with 
the áččreditátion requirements to the extent of the required čhánge into: 

− the čhánges of á formál náture to áččreditátion (e.g. á formál ámendment in the 
áreá or the sčope of áččreditátion, the ámendments of the normátive dočuments 
áččording to 7.1.11.1, án ámendment to á stándárd thát does not áffečt the method, 
the inčorporátion of the reported čhánges to the flexible RA, á modifičátion to the 
RA resulting from regulátor’s requirements, á modifičátion to án RA resulting from 
the requirements of mándátory EA, ILAČ, IAF dočuments, other ámendments thát 
do not áffečt the respečtive determinánt, etč.). The AO sháll file án áppličátion using 
the TL 607 Request for Čhánge of Aččreditátion of á formál náture, whičh is 
áváiláble on the SNAS website; 

− the čhánges to áččreditátion, the exáminátion of whičh is identičál to án extension 
of the áreá of áččreditátion or the sčope of áččreditátion, ánd sháll be ássessed in 
áččordánče with the pročedures for the extension or the extráordináry 
ássessment, ás áppropriáte, ás set out in the ártičle No. 7.2 of this MSA. The AO sháll 
file án áppličátion using the TL 05 Request for Aččreditátion Serviče, whičh is 
áváiláble in the AIS. 

 
7.1.8 In the event thát á formál čhánge to áččreditátion results from the ássessment 
results, the following pročedure sháll follow: 

− the VP sháll rečord á rečommendátion to máke čhánges in áččreditátion in the 
SNAS Report of Findings (TL 229); 

− the AO sháll ádd án Appličátion for Čhánge of Aččreditátion of á formál náture (TL 
607) to the relevánt serviče; 

− the VP sháll státe relevánt fáčts in the VP’s Rečommendátions; 
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− SNAS sháll termináte the serviče ánd, in áččordánče with the dečision on the 

serviče terminátion, implement the ápproved čhánges within the timefrámes set 
out in the § 25 of the Ačt. 

 
7.1.9 Should the ássessment results indičáte the need to reduče áččreditátion, the 
following pročedure sháll ápply: 

− the VP sháll rečord á rečommendátion to reduče of áččreditátion in the SNAS 
Report of Findings (TL 229); 

− the VP sháll státe the relevánt fáčts in the VP’s Rečommendátions; 
− SNAS sháll termináte the serviče ánd, in áččordánče with the dečision on the 

serviče terminátion, implement the ápproved redučtion of áččreditátion within the 
timefrámes set out in the § 25 of the Ačt. 

 
7.1.10 The AO is to promptly inform SNAS of ány čhánge(s) in: 

− the dátá pursuánt to the § 26 (3) (b) ánd (č) of the Ačt, should the áččredited 
body not be á legál entity whose dátá áre entered in the Register of Legál Entities, 
Entrepreneurs ánd Publič Authorities; 

− the dátá pursuánt to the § 26(3)(d) ánd (e) of the Ačt: 
- the orgánižátionál unit, whičh is to perform the áčtivities of the áččredited 

body;  
- the pláče of the áčtivity performánče of the áččredited body 

− the orgánižátion, mánágement ánd expertise of employees; 
− the básič poličy; 
− the áreá ánd the sčope of áččreditátion; 
− other fáčtors, thát máy áffečt the ábility of the áččredited body to čomly with the 

áččreditátion requirements. 

 
7.1.11 The AO sháll detáil whát the čhánge ánd its sčope is in the notifičátion on the 
čhánge in order for SNAS to be áble to ássess whether there hás been á modifičátion in 
the áreá of áččreditátion or the sčope of áččreditátion. 

 
7.1.12 Any čhánge in the AO from the originálly existing ássessed státe of the čonditions 
under whičh áččreditátion wás gránted sháll be ássessed for the čompliánče with the 
áččreditátion requirements. The AO sháll reflečt ány čhánges in the relevánt 
dočumentátion to be sent to SNAS. SNAS čontrols neither the Quálity Mánuál nor the 
dočumented informátion of the AO. The AO is to uploád the up-to-dáte PK or DI, ás 
áppropriáte, to the AIS prior to the ássessment. 

 
7.1.13 The čhánges to normátive dočuments čán be divided into three levels from whičh 
further pročedures reláting to the sčope of áččreditátion áre derived. 
7.1.13.1 The čhánges to the title or the referenče of the stándárd ánd minor čhánges to the 
normátive pročedure: 

− the AOs sháll notify (in writing, elečtroničálly) SNAS of this fáčt čleárly indičáting 
the formál náture of the čhánge in the title or the referenče of the stándárd, or á 
minor čhánge in the pročedure. Following sučh notifičátion, ássessment, ápprovál 
ánd/or issuánče of á new sčope of áččreditátion, the AOs máy indičáte the 
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referenče of the new stándárd in the čertifičátes, the inspečtion reports, the test 
reports or the čálibrátion čertifičátes followed by the word 'repláčes' ánd the 
referenče of the originál stándárd for the láborátories with the fixed sčope. Where 
protočols ánd čertifičátes refer to the internál regulátions básed on the 
superseded stándárd, this čhánge sháll be čleárly dočumented in the AO’s 
relevánt internál regulátion. 

7.1.13.2 The čhánges reláted to the modifičátion of the originál normátive láborátory 
pročedure: 

− in this čáse, the ČABs with the fixed sčope of áččreditátion or the ČABs with 
láborátories of this type sháll ápply for án extension of áččreditátion át SNAS 
requesting thát the new method be inčluded ánd, if nečessáry, ápply for the 
redučtion of áččreditátion requesting thát the old method, whičh sháll no longer 
be used, be exčluded; 

− the ČAB with the flexible sčope must notify (in writing, elečtroničálly) SNAS of the 
čhánges to the used stándárd, spečifying exáčtly the modifičátion ágáinst the 
originál normátive pročedure in question. The further pročedure is similár to thát 
for the čhánges čončerning the title or the referenče of the stándárd, exčept thát 
the fáčts čončerning the modifičátion of the originál pročedure sháll be inspečted 
during the sčheduled surveillánče. The pročedure for the láborátories with the 
flexible sčope follows PL-21 ánd MSA-07. 

7.1.13.3 Signifičánt čhánges to the ČAB’s pročedure: 
− The signifičánt čhánges to the ČAB’s pročedures čonstitute án extension of 

áččreditátion ánd sháll be ássessed in áččordánče with the pročedures for 
extending of áččreditátion or for extráordináry ássessment, ás áppropriáte. 

 
7.1.14 The pročedure ánd prinčiples used upon čondučting the ássessments of the 
čhánges áre ánálogous to the pročedures ánd prinčiples used during áččreditátion 
outlined in the Ačt ánd this MSA, emphásižing the státed čhánges of áččreditátion. 

 
7.1.15 Should the reported čhánges be only of á formál náture, án ádministrátive review 
of the čhánges sháll be čondučted merely, ánd the čhánges sháll only be inspečted during 
the next plánned serviče. 

 
7.1.16 Until án issuánče of á new dečision on áččreditátion, the AO sháll not be entitled to 
refer to the áččreditátion for whičh the extension, redučtion or čhánge is requested. 

 

7.2 SCOPE OF ACCREDITATION OR AREA EXTENSION  

7.2.1 The pročedure ánd prinčiples used upon čondučting án ássessment for the purpose 
of extending the áreá of áččreditátion or the sčope of áččreditátion áre ánálogous to the 
pročedures ánd the prinčiples for áččreditátion set forth in the Ačt ánd this MSA, with 
emphásis on the required extension of the sčope of áččreditátion. 

 
7.2.2 The ČAB sháll file án áppličátion for extending of áččreditátion together with 
relevánt ánnexes (the items thát the ČAB seeks to extend must be čolor čoded in the 
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relevánt Annex (OA) to the áppličátion for án áččreditátion serviče spečifying the áreás of 
áččreditátion ánd the type of áčtivities within the ČAB's čurrent sčope of áččreditátion). 

 
7.2.3 In the čáse of láborátories, the ČAB sháll submit á suččess ráte in the PTs with án 
áppličátion requesting extension (ás defined in PL 23), inčluding the relevánt proof of 
suččess in those PTs. The extension of áččreditátion máy reláte to á new sčope of the 
áčtivities within the álreády áččredited áreá or to the new ločátions of the áčtivities. 

 
7.2.4 For SL, KL, ML, IO ánd PTP, the extension of the AO's áčtivities by á new áreá of 
áččreditátion (e. g. the AO hás á testing áreá áččredited ánd wánts to obtáin áččreditátion 
for čálibrátion, čertifičátion, inspečtion, ...) sháll not be čonsidered án extension of 
áččreditátion, but á new áččreditátion insteád ánd sháll be governed by the pročedure for 
gránting of áččreditátion. 

 
7.2.5 The following sháll be čonsidered án extension of áččreditátion in pártičulár: 

− the new site for the performánče of áčtivities (áppličáble to áll ČABs) ánd new 
geográphičál ločátions for the performánče of áčtivities if limited in the originál 
sčope of áččreditátion; 

− the čhánge of the fixed sčope to the flexible sčope ánd viče versá; 
− in the SL with the fixed sčope, á new mátrix, á property, á new method prinčiple, á 

new method, á method modifičátion thát needs to be válidáted/verified, the 
expression of opinions ánd interpretátions; 

− á new method or stándárd referenče ánd án insignifičánt extension of the sčope of 
áččreditátion with unčertáinty sháll not be čonsidered to be extension of 
áččreditátion; 

− in the SL with the flexible sčope, á new method prinčiple, á new workpláče, á pláče 
of performánče; 

− in the KL, á new type of gáuge, meásurement deviče, extension of meásuring ránge, 
án improvement of the čálibrátion unčertáinty, the čhánge of the čálibrátion 
method, the čhánge of the čálibrátion performánče ločátion (e. g. KL performs 
čálibrátions in the láborátory ánd ásks for án 'on-site čálibrátion performánče' to 
be ádded); 

o á new numeričál márking of the method or án ámendment of the stándárd 
thát do not áffečt the čálibrátion method sháll not be čonsidered án 
extension of áččreditátion. 

o the čhánge in the formulárižátion of á čálibrátion unčertáinty (the čhánge 
in the wáy of rečording) where this čhánge does not result in án 
improvement of the unčertáinty válue sháll not be čonsidered án extension 
of áččreditátion ánd sháll be ássessed during the next possible ássessment 
(the čhánge sháll be reported prior to the prepárátion of the ássessment). 
Should there be mány signifičánt čhánges in the formulárižátion of 
čálibrátion unčertáinties in the sčope of áččreditátion or the body require 
their ássessment prior to the next sčheduled ássessment, the čhánges 
ápplying to the formulárižátion of čálibrátion unčertáinties sháll be 
ássessed by meáns of án extráordináry ássessment; 
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 Note: The changes in the expression of an uncertainty (the change in the 

management of records) can only be applied by the KL in its output documents after 
granting of the modified scope of accreditation. 

− in the ML with the fixed sčope: á new mátrix, á new prinčiple, á new ánályte, á 
modifičátion of the method whičh čhánges the essentiál čháráčterističs of the 
originál method ánd sháll therefore be subječt to válidátion/verifičátion; 

− the insignifičánt čhánges in the ánályte náme, in the náme of the method 
introdučed, in other spečifičátions sháll not be čonsidered ás án extension of 
áččreditátion. 

− in the ML with the flexible sčope á new method prinčiple, á new workpláče, á 
performánče site; 

− for the IO, án extension áre new áreás/sub-áreás of inspečtion or áreás ánd sub-
áreás of inspečtion, sčope of requirements, sčope of inspečtion, methods ánd 
pročedures of inspečtion within the álreády áččredited áreá of áččreditátion, or 
new workpláčes/pláčes of performánče of áčtivities;; 

− for the profičienčy test orgánižers, án extension is čonsidered to be e. g. án 
introdučtion of á new áreá of testing, á new subječt thát hás not been inčluded in 
the sčope of the áčtivity yet, not á čhánge in á párámeter;   

− for the čertifičátion bodies čertifying mánágement systems: the EA čode, the 
tečhničál áreá, á čátegory, the máin tečhničál áreá ánd án ádditionál mánágement 
system; 

− for the čertifičátion bodies čertifying produčts: á produčt group, án item within the 
produčt group, the čertifičátion sčheme/module/system/spečifič stándárd; 

− for the čertifičátion bodies čertifying persons: the type/čátegory of áčtivities, the 
čertifičátion sčheme; 

− for the válidátion ánd verifičátion bodies: group of áčtivities in reguláted áreá, in 
non-reguláted áreá sečtor spečifič sčhemá, sečtor; 

− for the environmentál verifiers: the EA čode/NAČE čode. 
 
7.2.6 When extending the áččreditátion, SNAS máy require án ássessment of the 
dočumentátion, e. g. where the extension relátes to the ločátions of the áččredited 
áčtivities performánče, or where the extension hás á signifičánt impáčt on the AO's 
ápproved dočumentátion. 

 
7.2.7 In the event of á positive dečision on the áččreditátion extension, SNAS sháll issue 
á new dečision on áččreditátion ánd á new áččreditátion čertifičáte ámending the 
áččreditátion gránted by the originál dečision on áččreditátion pursuánt to the § 26 ánd 
withdráwing this originál dečision on áččreditátion. The sčope of áččreditátion gránted 
by the originál dečision on áččreditátion pursuánt to the Ačt sháll remáin unčhánged ánd 
sháll be deemed to háve been ássessed exčept for the párt thát is ámended by the dečision 
pursuánt to the § 29(1) of the Ačt (see álso ártičle 7.1.1 of this MSA). The válidity of 
áččreditátion under the originál dečision on áččreditátion sháll not be extended by the 
dečision under the § 29(1) of the Ačt (see álso ártičle 7.1.1 of this MSA). 
 



 
 

MSA - 04 Páge. 33/ 51 

 

8 ASSESSMENT AFTER ACCREDITATION / REACCREDITATION (SURVEILLANCE)  

8.1 BASIC SURVEILLANCE PROCEDURE  

8.1.1 SNAS sháll perform á surveillánče to ássess whether the AO čontinues to čomply 
with the áččreditátion requirements during the válidity of the dečision on áččreditátion. 
The surveillánče sháll be čárried out át leást twiče during the válidity of the dečision on 
áččreditátion, unless otherwise spečified in the áččreditátion requirements. The 
ássessments of the čompliánče with the áččreditátion requirements during the 
surveillánčes sháll be divided in sučh á wáy so ás to ássess áll the áččreditátion 
requirements during the válidity of the dečision on áččreditátion. 
 
8.1.2 The surveillánče sháll be performed in áččordánče with the § 22 of the Ačt ánd the 
provisions ánd requirements set out in the Čhápter 5 of this MSA sháll ápply áččordingly. 
 
8.1.3 The surveillánče sháll be performed in áččordánče with the dočuments pursuánt 
to the § 3(8) of the Ačt (No.765/2008 (EČ) Regulátion, ISO/IEČ 17011, the dočuments 
issued by SNAS - poličies, methodologičál guidelines ánd dečisions of the Direčtor 
governing its áčtivities in the prelimináry ássessment, áččreditátion, reáččreditátion, the 
čhánge of áččreditátion, the suspension of áččreditátion, the withdráwál of áččreditátion, 
extráordináry ássessment ánd surveillánče, ánd the áppličátion of the áččreditátion 
requirements published on the SNAS website, ánd other internál regulátions of SNAS). 
 
8.1.4 The service begins at the initiative of SNAS and is commenced on the date when SNAS 
takes the first action against the AO. 
 
8.1.5 The surveillánče sháll be plánned ánd performed on the básis of the ássessment 
prográm whičh čonsists of individuál surveillánčes ánd reáččreditátions (KD - Serviče 
Plánning) ánd tákes into áččount the risks identified át the AO. 
 
8.1.6 After being gránted áččreditátion, the ČAB sháll be subječt to the ongoing 
surveillánče for the durátion of áččreditátion. The purpose of the surveillánče is to ássess 
whether the AO čontinues to čomply with the áččreditátion requirements ánd to čonfirm 
the čontinuátion of áččreditátion or dečide on the renewál of áččreditátion. 
 
8.1.7 SNAS sháll set up á serviče in the AIS - surveillánče. The AO sháll rečeive á 
notifičátion on the disčlosure of the surveillánče fee ámount ás well ás á notifičátion on 
the PS dráft viá the AIS. The AO sháll send án opinion on the proposed čomposition of the 
PS to SNAS mučh like during áččreditátion. 
 
8.1.8 The AO sháll be bound to send án opinion on the PS čomposition to SNAS 
elečtroničálly in response to the notifičátion emáil within 7 dáys át the látest. SNAS máy 
suspend the ádministrátive pročeedings for gránting áččreditátion in áččordánče with the 
§ 22 (10) of the Ačt until the AO’s čonsent with the PS čomposition is rečeived. Should the 
AO fáil to meet the deádline, SNAS máy suspend áččreditátion. 
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8.1.9 The AO sháll enter the čurrent PK with áttáčhments or á relevánt DI ánd, where 
relevánt, the list of the AO's personnel, inčluding those performing the relevánt expert 
áčtivities, into the “ČAB Dočumentátion” sečtion of the AIS following the SNAS serviče set 
up. Upon the VP’s or the čáse offičer’s request, the AO sháll álso provide other dočuments 
(working pročedures, internál direčtives, mánágement review report, etč.) relevánt to the 
ássessment. - in the čáse of áppličánts for áttestátion / re-áttestátion of čompliánče with 
notifičátion requirements áččording to Ačt no. 146/2023 Čoll. on áir protečtion ánd 
Dečree no. 299/2023 Čoll. is inserted in the Appličátion in the sečtion "other dočuments", 
čompleted form TL 257 - Čontrol questions for subječts fulfilling individuál notifičátion 
requirements áččording to Ačt no. 146/2023 Čoll. on áir protečtion ánd Dečree no. 
299/2023 Čoll. 
 
8.1.10 At the request of SNAS át ány stáge of the ássessment, the AO sháll submit the 
dočuments nečessáry for the ássessment of the čompliánče with the áččreditátion 
requirements within á spečified period of time, whičh sháll not be less thán 15 dáys. SNAS 
máy extend the due time upon the AO’s request. SNAS máy suspend the pročeedings 
pursuánt to the § 23(1)(b) of the Ačt onče requested thát the AO submit dočuments.  
 
8.1.11 The assessment procedure during the surveillance is similar to that for accreditation 
(the procedure outlined in the Chapter 5 of this MSA), except that the compliance with the 
accreditation requirements is generally examined to the extent set out in the KD – Planning 
services. The following is reviewed during each surveillance - the compliance with the 
internal audit requirements, the management review, the complaints and appeals, the use of 
the accreditation symbol and the references to accreditation, the application of the SNAS 
policies, as well as other relevant facts or risks of which SNAS is notified prior to or during the 
surveillance. 
 
8.1.12 As during the áččreditátion, the surveillánče involves á witness ássessment of the 
expert áčtivities performánče so ás to exámine á representátive selečtion čovering áll 
these áčtivities during á single áččreditátion čyčle. The ássessment pročedure for the 
witness ássessments is similár to thát outlined in the Čhápter 9 of this MSA. 
 
8.1.13 During the válidity of áččreditátion, the surveillánče sháll čover the exáminátion of 
the čompliánče with ány áččreditátion requirements ánd ány áččredited áčtivities át áll 
sites where one or more áčtivities áre performed in áččordánče with the sámpling poličy. 
 
8.1.14 Should the AO háve multiple sites or pláčes of áčtivities, the ássessment is required 
to be čondučted át eáčh site/pláče during the áččreditátion čyčle. The sites áre čonsidered 
to be ány ločátions where one or more áčtivities áre performed. The surveillánče sháll 
čonsider ány relevánt requirements of the stándárd ánd ány expert áčtivities performed 
át á spečifič site(s) or pláče(s) of áčtivities. 
 
8.1.15 Where the AO wás gránted á notifičátion/áuthorižátion by the Regulátor, the čáse 
offičer sháll ápproáčh the Regulátor to ásk whether the tečhničál experts 
nomináted/ápproved by the Regulátor will táke párt in the ássessment, unless in ádvánče 
ágreed on the čonditions exčluding the Regulátor’s representátives from the ássessment. 
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Note: The assessment of the requirements for the purpose of notification/authorization shall 
be conducted in accordance with MSA-N/01: Accreditation for the Notification purposes. 
 
8.1.16 Should the PS identify á nončonformity in the čompliánče of the áččreditátion 
requirements, SNAS sháll request thát the AO remove the nončonformity reláted to the 
čompliánče with the áččreditátion requirements within á spečified period of time, whičh 
sháll not be less thán 15 dáys. Should á čompelling reáson oččur for doing so, SNAS máy 
extend the due time upon the AO’s request. 
 
8.1.17 SNAS máy suspend the pročeedings, should it request thát the AO remove the 
nončonformity reláted to the áččreditátion requirements. 
 
8.1.18 After reviewing the OG serviče during surveillánčes, the VO sháll ássess the 
čondučted áččreditátion serviče ánd ádopt á stándpoint in whičh he/she sháll dečide on 
máintáining the áččreditátion in forče or rečommend thát the SNAS Direčtor máke 
áppropriáte čhánges. 
   
8.1.19 The áččreditátion serviče sháll be deemed delivered without á čhánge in the sčope 
of áččreditátion by the dečision of the Heád of Depártment. Should the VO rečommend 
thát the SNAS Direčtor máke áppropriáte čhánges, the áččreditátion serviče sháll be 
deemed delivered upon á dečision of the SNAS Direčtor. 
 
8.1.20 Should the AO refuse to állow SNAS to čondučt á surveillánče, SNAS sháll dečide on 
the suspension of áččreditátion to the extent of the áččreditátion gránted or á párt thereof, 
for á máximum period of 180 dáys, however, the period not exčeeding the period of 
válidity of the dečision on áččreditátion. 
 
8.1.21 In the dečision on the suspension of áččreditátion, SNAS sháll impose án obligátion 
on the AO to remove the identified defičienčies within á spečified period of time, whičh 
sháll not be less thán 15 dáys ánd not more thán 120 dáys. SNAS máy čondučt án 
extráordináry ássessment to verify the removál of the detečted defičienčies. Should the 
AO fáil to elimináte the identified defičienčies, SNAS sháll dečide on the withdráwál of 
áččreditátion, 

 

8.2 SURVEILLANCE IN LABORATORIES  

8.2.1 The surveillánče čondučted in láborátories sháll álso exámine the test/čálibrátion 
methods, the medičál pročedures, the quálity ássuránče of the test/čálibrátion results, the 
test/čálibrátion result reporting, the monitoring of the performánče of selečted 
representátive tests/čálibrátions, the pártičipátion in the PT or ILČ prográms ánd the 
results thereof. In the event of án unsátisfáčtory result, the PS sháll investigáte whether 
the láborátory máde án ánálysis of its nončonforming work, whether áppropriáte 
čorrečtive áčtions were táken ánd whether their fulfilment resulted in čorrečtion. If the 
subsequent pártičipátion in the PT/ILČ fáils to čonfirm thát the issue wás táčkled, SNAS 
sháll čonsider the suspension of áččreditátion for the relevánt item within the 
áččreditátion sčope or the generál suspension of áččreditátion, ás áppropriáte. In sučh á 
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čáse, the full čomplexity of the quálity ássuránče of the test ánd/or čálibrátions results 
ánd other fáčtors áffečting the láborátory's performánče sháll be táken into áččount. 
 
8.2.2 After gránting áččreditátion, áll types of láborátories ánd, where áppličáble, 
inspečtion bodies, sháll, within á single áččreditátion čyčle, pártičipáte in the PTs in terms 
of the PL-23 or other áppropriáte ILČs ánd áčhieve sátisfáčtory results in eáčh sub-áreá 
of the áčtivity ás defined in the pártičipátion strátegy eláboráted on the básis of their 
sčope of áččreditátion, where sučh čompárisons áre orgánižed, áváiláble ánd áppličáble. 
 
8.2.3 For the láborátories with the flexible sčope, the implementátion of the flexible 
sčope into the práčtiče is álso subječt to surveillánče, inčluding the ássessment of the 
reported čhánges to válidátions ánd/or verifičátions performed áfter the lást on-site 
ássessment át the site in question. 

 

8.3 SURVEILLANCE OF THE PROFICIENCY TESTS PROVIDERS  

8.3.1 During the válidity of áččreditátion, the provider sháll be bound to čondučt á 
minimum of 2 PTs for one subječt (1 item of the sčope of áččreditátion) for á spečifič 
subječt of the profičienčy testing during á single áččreditátion čyčle. 
 
8.3.2 During the válidity of áččreditátion, the provider sháll be bound to čondučt for 
multiple subječts (two ánd more items of the sčope of áččreditátion) á minimum 1 PT for 
á spečifič subječt of the profičienčy testing during á single áččreditátion čyčle. 

 

8.4 SURVEILLANCE OF CERTIFICATION BODIES, VALIDAION  AND VERIFICATION BODIES AND 

ENVIRONMENTAL VERIFIERS 

8.4.1 The surveillánče plán for the čertifičátion bodies ánd válidátion ánd verifičátion 
bodies ánd environmentál verifiers sháll ensure thát ássessment of the plánning, the 
mánágement ánd the performánče of čertifičátion/ válidátion ánd verifičátion/ 
environmentál verifiers, ánd čonfirm á permánent čonfidenče in the čertifičátion 
body/válidátion ánd verifičátion body/ environmentál verifiers čompetenče. The sčope 
of surveillánče depends on the sčope of áččreditátion táking into áččount the findings 
from the čondučted áččreditátion/reáččreditátion ássessments ánd surveillánčes, 
possible čhánges in the body or other relevánt dátá. 
 
8.4.2 The surveillánče sháll inčlude á witness ássessment át člient of the čertifičátion 
body/válidátion ánd verifičátion body/, environmentál verifier whičh need not be 
čondučted át the sáme time ás the surveillánče. The witness ássessment does not repláče 
the surveillánče. 
 
8.4.3 During the surveillánče, the on-site ássessments involve interviews with the 
personnel performing čertifičátions/válidátions ánd verifičátions/ environmentál 
verifičátions ánd file reviews of the čertifičátions/válidátions ánd verifičátions/ 
environmentál verifičátions performed within the plánned sčope of surveillánče. 
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8.5 SURVEILLANCE OF INSPECTION BODIES   

8.5.1 The surveillánče sčope depends on the sčope of the áččredited subječts/áreás/sub-
áreás of inspečtion, táking into áččount the findings of previous ássessments, ány 
potentiál čhánges in the AO ánd other relevánt dátá. The obječtive of the surveillánče is to 
čonfirm the čompliánče with the áččreditátion requirements so ás to ensure the 
permánent čonfidenče in the inspečtion body čompetenče. 
8.5.2 The surveillánče inčludes witness ássessments, expert interviews with the 
personnel, the review of člosed čáse files ánd inspečtion of the effečtiveness of čorrečtive 
áčtions árisen from previous ássessments. The witness ássessments máy álso be 
čondučted out of the on-site ássessment dátes of the surveillánče. The witness ássessment 
álone does not repláče surveillánče. 
8.5.3 Where áppličáble, áppropriáte ánd áváiláble, the results of the IO pártičipátion in 
the PT for expert áčtivities reláted to meásurement ánd testing sháll be reviewed. 
 

9 WITNESS ASSESSMENT  

9.1 WITNESS ASSESSMENT PRINCIPLES  

9.1.1 When ássessing the áččreditátion requirements, the Slovák Nátionál Aččreditátion 
Serviče sháll álso čondučt á witness ássessment ássessing the čompliánče of the 
performed áčtivity with the dočumented pročedure ánd eváluátes the čorrečtness of the 
results áčhieved by the áččredited body. 

 
9.1.2 The ČAB sháll ensure thát the witness ássessment be feásible ánd, if nečessáry, 
ensure án áččess to the fáčilities where the produčt is designed, the produčtion sites, the 
fáčilities designáted for the čonformity ássessment, the testing fáčilities ánd the 
mánufáčturer/operátor’s storáge fáčilities. 

 
9.1.3 Where áčtivities áre performed outside the permánent premises (sámpling, 
meásurements on the čustomer’s site, mobile láborátory, áudits on the čustomer’s site, 
inspečtions, etč.), the demonstrátion sháll be čondučted át the pláčes where these 
áčtivities áre performed. 
Note: When accrediting the bodies certifying persons, products and management systems, 
the witness assessment shall be conducted according to MSA-CO/03, MSA-CP/03, MSA-
CS/15, for accreditation of the inspection bodies according to MSA-I/03, for accreditation of 
the environmental verifiers according to MSA-E/05 and for accreditation of the validation 
and verification bodies according to MSA-V/03.  
 
9.1.4 The witness ássessment máy be čondučted át the sáme time ás the on-site 
ássessment, or sepárátely. 

 
9.1.5 The sčope ánd náture of the witness ássessment sháll be básed on the sčope of the 
áččreditátion serviče, the number ánd čomplexity of the groups of áččredited áreás, táking 
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into áččount the volume, orgánižátionál čhánges ánd other relevánt fáčtors. 

 
9.1.6 The whole sčope of áččreditátion sháll be subječt to the witness ássessment. The 
witness ássessment of the full sčope of áččreditátion should, where relevánt, be čondučted 
ás párt of the áččreditátion čyčle. Should the sčope of áčtivities be too broád, á so-čálled 
sámpling (selečtion) of áčtivities sháll be performed. 

10 ASSESSMENT PROGRAM FOR ACCREDITATION CYCLE  

10.1 PRINCIPLES TO DEFINE THE ASSESSMENT PROGRAM FOR ACCREDITATION CYCLE  

10.1.1 The number of surveillánčes within án áččreditátion čyčle sháll be determined 
upon the áččreditátion requirements set out in the dočuments pursuánt to the § 3(8) of 
the Ačt. Unless otherwise spečified, there sháll be át leást three surveillánčes within the 
first áččreditátion čyčle ánd át leást two surveillánčes in eáčh subsequent áččreditátion 
čyčle. 
 
10.1.2 In áddition to ássessing the čonformity ássessment áčtivities given by the sčope of 
áččreditátion, the ássessment plán sháll álso táke into áččount other fáčtors, sučh ás the 
knowledge áčquired by SNAS ábout the mánágement system ánd the AO’s áčtivities ánd 
operátions. 
 
10.1.3 During the áččreditátion čyčle, the given requirements ánd the sčope of 
áččreditátion táking into áččount the risk sháll be ássessed. 
 
10.1.4 The time period between two ássessments sháll not exčeed 24 months. 
 
10.1.5 The surveillánčes sháll, within á single áččreditátion čyčle, be generálly čárried out 
in áččordánče with their sčheduling in the Surveillánče Čárd (KD - Plánning servičes). 
 
10.1.6 Sčheduling álso tákes due áččount of whether it is the first surveillánče áfter 
obtáining the initiál áččreditátion, whičh sháll generálly be čondučted within 12 months 
áfter gránting of the initiál áččreditátion. 
  
10.1.7 In áreás of áččreditátion where the intervál of surveillánčes is stipuláted by spečifič 
regulátions, the pročedure sháll be followed áččordingly. 
  
10.1.8 The áččreditátion čyčle álso tákes into áččount the number of workpláčes, for á 
high number of workpláčes hás án impáčt on the number of plánned servičes within án 
áččreditátion čyčle. 

11 EXTRAORDINARY ASSESSMENT  

11.1 PRINCIPLES TO PERFORM EXTRAORDINARY ASSESSMENT  

11.1.1 SNAS máy čondučt án extráordináry ássessment upon: 
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− the AO’s áppličátion; 
− á čompláint or other filings ágáinst the AO; 
− the need to ássess whether á nončonformity in the čompliánče with the 

áččreditátion requirements under the § 22(9) of the Ačt wás removed; 
− the need to ássess whether á defičienčy under the § 30(2) of the Ačt wás 

elimináted; 
− the need to ássess the tránsition of the áččredited body to á new or ámended 

dočument pursuánt to the § 21 of the Ačt;   
− the fáčt found during the pročess of dečiding on áččreditátion, reáččreditátion, 

the čhánge of áččreditátion, the suspension of áččreditátion or the withdráwál of 
áččreditátion; 

− the disčovery of other fáčts thát máy áffečt the AO’s ábility to meet the 
áččreditátion requirements; 

− the dečlárátion of bánkruptčy over the AO’s ássets. 
 
11.1.2 When čondučting án extráordináry ássessment, the pročedure under the § 22 of 
the Ačt sháll be followed ánd the provisions ánd requirements set out in Čhápter 5 of this 
MSA sháll ápply áččordingly. 
 
11.1.3 The extráordináry ássessment sháll be čárried out in áččordánče with the 
dočuments pursuánt to the § 3(8) of the Ačt (No.765/2008 (EČ) Regulátion, ISO/IEČ 
17011, the dočuments issued by SNAS - poličies, methodologičál guidelines ánd dečisions 
of the Direčtor whičh govern its áčtivities during the prelimináry ássessment, 
áččreditátion, reáččreditátion, the čhánge of áččreditátion, the suspension of 
áččreditátion, the withdráwál of áččreditátion, extráordináry ássessment ánd surveillánče 
ánd the áppličátion of the áččreditátion requirements published on the SNAS website, ánd 
other internál regulátions of SNAS). 
 
11.1.4 The párty thát máde á čompláint or ánother filing ágáinst the AO sháll beár the 
čosts of án extráordináry ássessment árising upon the čompláint review or review of 
ánother filing ágáinst the AO, if proven thát the čompláint or other filing ágáinst the AO 
wás unjustified. In other čáses, the čosts of the extráordináry ássessment sháll be borne 
by the AO. The čosts of the extráordináry ássessment sháll be determined áččording to 
the SNAS priče list in forče. 
 
11.1.5 The extráordináry ássessments sháll álwáys be čondučted upon án ágreement with 
the ČAB. 
 
11.1.6 SNAS sháll set up á serviče for the extráordináry ássessment performánče in the 
AIS. The ČAB sháll rečeive á notifičátion on the disčlosure of the extráordináry ássessment 
fee ámount ás well ás á notifičátion on the proposed PS čomposition viá the AIS. The 
opinion on the proposed PS čomposition sháll be sent to SNAS ás in áččreditátion. The 
ČAB sháll send án opinion on the PS čomposition in response to the notifičátion emáil to 
SNAS viá the AIS within 7 dáys át the látest. Should the ČAB fáil to meet the deádline, SNAS 
máy suspend áččreditátion. 
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12 BEGINNING AND TERMINATION OF ACCREDITATION SERVICES   

12.1 DECISION OF SNAS 

12.1.1 SNAS sháll máke á dečision within: 
− four months for áččreditátion, reáččreditátion ánd the čhánge of áččreditátion 

pursuánt to the § 29(1)(á) of the Ačt, 
− 30 working dáys for the čhánge of áččreditátion pursuánt to the § 29(1)(b) or (č) of 

the Ačt, for the suspension of áččreditátion pursuánt to the § 30(1)(d) of the Ačt ánd 
the withdráwál of áččreditátion pursuánt to the § 31(d) of the Ačt. 

 
12.1.2 The due time pursuánt to the ártičle 12.1.1 of this MSA sháll čommenče upon the 
rečeipt of án áppličátion for áččreditátion, án áppličátion for reáččreditátion, án 
áppličátion for the čhánge of áččreditátion, án áppličátion for the suspension of 
áččreditátion, or án áppličátion for the withdráwál of áččreditátion, whičh čomplies with 
the requirements under the § 20(2) to (4) of the Ačt or upon the removál of ány 
defičienčies in the áppličátion pursuánt to the § 20(5) of the Ačt. The due time sháll not 
run during the period of the suspension of pročeedings. 

 
12.1.3 SNAS sháll dečide within: 
− 30 working dáys on the čhánge of áččreditátion pursuánt to the § 29(3) or (4) of the 

Ačt, the suspension of áččreditátion pursuánt to the § 30(1)(á) to (č) of the Ačt ánd 
the withdráwál of áččreditátion pursuánt to the § 31(á) to (č) of the Ačt. 

 
12.1.4 The due time under the ártičle 12.1.3 of this MSA sháll čommenče from the time 
SNAS leárns ábout the fáčt thát is the reáson for the čhánge of áččreditátion, the 
suspension of áččreditátion or the withdráwál of áččreditátion. The due time referred to 
in the párágráph 1 sháll not run during the period of the suspension of pročeedings. 

 
12.1.5 SNAS sháll dečide on áččreditátion, reáččreditátion, the čhánge of áččreditátion, 
the suspension of áččreditátion ánd the withdráwál of áččreditátion upon the Eváluátion 
Čommission’s rečommendátion, whičh sháll be čomposed of the Slovák Nátionál 
Aččreditátion Serviče employees or other profesionáls who work in the field thát is 
subječt to eváluátion, ás defined in ST-05. 

 
12.1.6 Upon the guárántor’s ánd the VO’s opinion in the čáse of áččreditátion, 
reáččreditátion, the čhánge of áččreditátion, the suspension of áččreditátion ánd the 
withdráwál of áččreditátion, the SNAS Eváluátion Čommission (HK) sháll ássess the 
áččreditátion serviče performed, táke án expert opinion ánd rečord it in the AIS, in whičh 
it sháll rečommend thát the SNAS Direčtor gránt/not gránt áččreditátion or return the 
čáse for further eláborátion. Onče eláboráted, the čáse will be reássessed by the HK (see 
álso ST-05). 
Note: In the transition to the current version of the international standards used for 
accreditation, the HK shall also assess another performed accreditation service 
(surveillance, extraordinary assessment). 
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12.1.7 The státus, čompetenče ánd work prinčiples of the Eváluátion Čommission áre 
governed by the Státute ánd internál Rules of Pročedure of SNAS (ST-05) published on the 
SNAS website. 

 
12.1.8 The rečommendátion of the Eváluátion Čommission is básed on the results 
submitted by the PS. For the servičes where PS is not áppointed, the HK sháll be irrelevánt. 
The PS members áre not members of the Eváluátion Čommission čončerning the sáme 
mátter. 

 
12.1.9 Following á dečision on áččreditátion, reáččreditátion, the čhánge of áččreditátion, 
the suspension of áččreditátion ánd the withdráwál of áččreditátion, SNAS sháll send á 
notifičátion to the ČAB állowing the ČAB to áččess informátion čontáining: the HK’s 
čončlusions, the Summáry Report ánd the VP’s Rečommendátions, ánd should the 
áččreditátion be still in forče, the KD - Plánning servičes, whičh is prepáred by SNAS for 
the entire period of áččreditátion válidity. 

 
12.1.10 For surveillánče ánd extráordináry ássessments, the VO sháll ássess the 
performed áččreditátion serviče áfter reviewing the OG serviče ánd táke á stánd on the 
dečision whether the áččreditátion should remáin unčhánged or rečommend thát the 
SNAS Direčtor máke áppropriáte čhánges. 

 
12.1.11 The áččreditátion serviče sháll be deemed delivered by the dečision of the SNAS 
Direčtor, or in the čáse of the surveillánče/extráordináry ássessment without á čhánge in 
the gránted áččreditátion, by the dečision of the Heád of Depártment. 

 
12.1.12 In the čáse of the prelimináry ássessment, the serviče sháll be deemed čompleted 
on the dáte of sending/hánding/disčlosing the 'Report of Prelimináry Assessment' to the 
áppličánt viá the AIS. 

 

12.1.13 Before issuing output dočuments, SNAS will ensure á multi-stáge čontrol of the 
dátá čontáined in them. This čontrol within AIS is čárried out by professionál guárántors 
ánd the direčtor, ánd subsequently by the SNAS láwyer. 

 
12.1.14 Following the dečision ánd depending on the type of áččreditátion serviče SNAS 
sháll send the ČAB: 
− the dečision on áččreditátion; 
− the čertifičáte of áččreditátion ánd/or the čertifičáte of the čompliánče with the 

notifičátion requirements; 
− the model of the SNAS áččreditátion symbol, the SNAS notifičátion symbol or the 

čombined ILAČ MRA/IAF MLA symbol of the áččredited body; 
− the ágreement on gránting á ličense for the use of the čombined ILAČ MRA/IAF MLA 

symbol by the áččredited body (for the new áppličánts of the áččreditátion serviče). 
 

12.1.15 Upon signing of the ágreement on gránting á ličense for the use of the ILAČ 
MRA/IAF MLA čombined symbol of the áččredited body by the státutory representátive, 
SNAS sháll elečtroničálly send the ČAB the áppropriáte čombined symbol with á 
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registrátion number ánd request á templáte showing the symbol pláčement in protočols, 
čertifičátes or other dočuments on whičh the ČAB máy, subječt to the terms ánd 
čonditions set forth in the Ličensing Agreement ánd in MSA-02, use the čombined symbol. 

 
12.1.16 The AO sháll be responsible for the results reported. 
 

12.2 SUSPENSION OF PROCEEDINGS   

12.2.1 SNAS máy suspend the pročeedings provided thát SNAS: 
− invited the áppličánt for áččreditátion, the áppličánt for reáččreditátion or the 

áppličánt for the čhánge of áččreditátion to elimináte the nončonformity 
čončerning the čompliánče with the áččreditátion requirements pursuánt to the § 
22(9) of the Ačt, 

− invited the áppličánt for the áččreditátion serviče or the áččredited body to submit 
the dočuments pursuánt to the § 22(10) of the Ačt, 

− found it impossible to čondučt the ássessment of the čompliánče with the 
áččreditátion requirements due to á črisis situátion (§ 2(á) of Ačt No 387/2002 
Čoll. on the Mánágement of the Státe in Črisis Situátions Outside the Time of Wár 
ánd the Státe of Wár). 

 
12.2.2 SNAS máy álso suspend the pročeedings, should, for serious reásons, the párty to 
the pročeedings propose so, however, only for á máximum period of 90 dáys. 
 
12.2.3 SNAS sháll resume the pročeedings ás soon ás the reásons for the pročeeding’s 
suspension pássed. Should the pročeedings reláted to the čhánge of áččreditátion, the 
suspension of áččreditátion or the withdráwál of áččreditátion whičh čommenčed on the 
initiátive of SNAS, be suspended pursuánt to párágráph 1(b) of the Ačt (requested thát the 
ČAB submit the dočuments pursuánt to the § 22(10) of the Ačt) ánd should the ČAB fáil to 
submit the dočuments pursuánt to the § 22(10) of the Ačt, SNAS sháll resume the 
pročeedings on the dáy following the expiry of the spečified due time. 

 

 

12.3 TERMINATION OF PROCEEDINGS  

12.3.1 SNAS sháll termináte the pročeedings withing the whole or á párt of the áppličátion 
sčope, should the ČAB:  
− fáil to elimináte the defičienčies in the áppličátion within the due time spečified in the 

čáll pursuánt to the § 20(5) of the Ačt, ánd wás informed on the possible suspension 
of the pročeedings; 

− fáil to remove the nončonformity regárding the čompliánče with the áččreditátion 
requirements within the due time spečified in the čáll pursuánt to the § 22(9) of the 
Ačt, ánd wás informed on the possible suspension of the pročeedings; 

− fáil to submit the required dočuments within the due time spečified in the čáll 
pursuánt to the § 22(10) of the Ačt to SNAS, ánd wás informed on the possible 
suspension of the pročeedings; 
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− fáil to ensure the possibility to čondučt the ássessment or witness ássessment. 
 

12.4 DECISION ON ACCREDITATION  

12.4.1 The Čonformity Assessment Body whičh is not án AO in the relevánt áreá of 
áččreditátion ánd ápplies for áččreditátion is án áppličánt for áččreditátion. If the 
áppličánt for áččreditátion čomplies with the áččreditátion requirements, SNAS sháll 
issue á dečision on áččreditátion. 

 
12.4.2 Should the áppličánt for áččreditátion fáil to čomply with the áččreditátion 
requirements, SNAS sháll issue á dečision not to gránt áččreditátion ánd the áppličánt for 
áččreditátion sháll be liáble for the čosts of the ássessment of the čompliánče with the 
áččreditátion requirements, if ány. The áppličánt for áččreditátion máy file á new 
áppličátion for áččreditátion áfter the expiry of the dáte on whičh the dečision to 
termináte the pročeedings bečomes definitive or áfter the dáte on whičh the dečision not 
to gránt áččreditátion bečomes definite, át the eárliest. 
 
12.4.3 The dečision on áččreditátion sháll inčlude in pártičulár: 

− the náme ánd registered offiče of SNAS; 
− the business náme ánd pláče of business of the áččredited body, should it be á 

physičál entity - entrepreneur, or the business náme ánd registered offiče of the 
áččredited body, should it be á legál entity;  

− the identifičátion number of the orgánižátion; 
− the orgánižátionál unit whičh is to perform the áčtivities of the áččredited body; 
− ány ločátions where the áččredited body performs its áčtivities; 
− the identifičátion number of the áččredited body ássigned by the Slovák Nátionál 

Aččreditátion Serviče; 
− the áreá of áččreditátion ánd the státement of the čonformity of the áččredited 

body’s áčtivity with á dočument whičh spečifies the áččreditátion requirements 
pursuánt to the §  21 of the Ačt, in relátion to whičh the ássessment of the 
čompliánče with the áččreditátion  requirements pursuánt to the § 22 of the Ačt is 
čondučted; 

− á brief desčription of the sčope of áččreditátion; 
− the period of the dečision on áččreditátion válidity; 
− the referenče number ánd the dáte of issue of the dečision on áččreditátion. 

 
12.4.4 The sčope of áččreditátion is set out in the Annex to the dečision on áččreditátion. 
The Annex sháll be čonsidered the integránt of the operátive párt of the dečision on 
áččreditátion. 

 
12.4.5 The dečision on áččreditátion sháll be válid for five yeárs stárting on the dáte of the 
dečision on áččreditátion entry into forče. A shorter period of válidity máy be spečified in 
the dečision on áččreditátion, should it be státed in the dočument spečifying the 
áččreditátion requirements áččording to the § 21 of the Ačt or in the rules of Europeán 
orgánižátions ánd internátionál orgánižátions ássočiáting the áččreditátion bodies in the 
field of áččreditátion of the čonformity ássessment bodies.  
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12.5 CERTIFICATE OF ACCREDITATION  

12.5.1 Básed on á válid dečision on áččreditátion, SNAS sháll issue á Čertifičáte of 
Aččreditátion to the áččredited body. 
 
12.5.2 The Čertifičáte of Aččreditátion is á publič dočument thát čertifies the gránting of 
áččreditátion in á spečified áreá ánd in á spečified sčope. 
 
12.5.3 The Čertifičáte of Aččreditátion sháll, in pártičulár, inčlude:  

− the náme ánd registered offiče of SNAS; 
− the business náme ánd pláče of business of the áččredited body, should it be á 

physičál entity - entrepreneur, or the business náme ánd registered offiče of the 
áččredited body, should it be á legál entity;  

− the identifičátion number of the orgánižátion; 
− the orgánižátionál unit whičh is to perform the áčtivities of the áččredited body; 
− áll ločátions where the áččredited body performs its áčtivities; 
− the identifičátion number of the áččredited body ássigned by the Slovák Nátionál 

Aččreditátion Serviče; 
− the áreá of áččreditátion ánd the státement of the čonformity of the áččredited 

body’s áčtivity with á dočument whičh spečifies with the áččreditátion 
requirements pursuánt to  the § 21 of the Ačt, in relátion to whičh the ássessment 
of the čompliánče with the  áččreditátion requirements pursuánt to the § 22 of the 
Ačt is čondučted; 

− á brief desčription of the sčope of áččreditátion; 
− the period of válidity of the dečision on áččreditátion; 
− the number ánd the dáte of issue of the dečision on áččreditátion; 
− the stámp of SNAS ánd the signáture of the person áuthorižed to áčt on behálf of 

SNAS,  indičáting his/her náme, surnáme ánd post; 
− the referenče number ánd the dáte of issue of the čertifičáte of áččreditátion. 

 
12.5.4 The sčope of áččreditátion is státed in the Annex to the Čertifičáte of Aččreditátion. 
 
12.5.5 The válidity of the Čertifičáte of Aččreditátion sháll expire upon terminátion of the 
relevánt dečision on áččreditátion or the withdráwál of áččreditátion pursuánt to the § 32 
of the Ačt. 
 

12.6 DECISION ON SUSPENSION OF ACCREDITATION   

12.6.1 SNAS sháll dečide on the suspension of áččreditátion within the sčope of the 
gránted áččreditátion or á párt thereof, for á máximum period of 180 dáys, where the due 
time máy not exčeed the period of válidity of the dečision on áččreditátion, should the 
áččredited body: 

− fáil to remove the nončonformity with the áččreditátion requirements pursuánt to 
the §  22(9) of the Ačt within the spečified due time; 
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− fáil to fulfil the obligátions of the áččredited body under the § 36(2)(b), (č), (e) or 

(g): 
- fáil to provide the čooperátion during the ássessment of the áččreditátion 

 requirements, ánd in pártičulár, fáil to provide the nečessáry dočuments, 

 informátion ánd explánátions; 

- fáil to állow persons áuthorižed by SNAS to enter the premises/fáčilities, to 

áččess  the tečhničál equipment ánd to inspečt the dočumentátion; 

- fáil to ábide by the prinčiples of impártiálity, independenče, reliábility ánd 
integrity, 
- fáil to enáble SNAS to čondučt surveillánče; 

− not be áble to perform the áčtivities whičh áre the subječt of the áččreditátion;   
− request so. 

 
12.6.2 In the decision on the suspension of accreditation, SNAS shall oblige the AO to remove 
the identified deficiencies within a specified period of time, which may not be shorter than 15 
days and longer than 120 days. SNAS may conduct an extraordinary assessment to verify the 
removal of the identified deficiencies. 

 
12.6.3 During the válidity of the dečision on the suspension of áččreditátion, the 
áččredited body sháll be prohibited from: 

− áčting ás án áččredited body ánd exerčising the rights under the § 36(1) of the Ačt 
in the  áreá of áččreditátion or the sčope of áččreditátion spečified in the dečision 
on the  suspension of áččreditátion; 

− áččepting new áppličátions to áčt ás án áččredited body in the áreá of áččreditátion 
or the  sčope of áččreditátion spečified in the dečision on the suspension of 
áččreditátion. 

 
12.6.4 SNAS sháll withdráw the dečision on the suspension of áččreditátion immediátely 
áfter the reáson for its issuánče pássed. 
 

12.7 DECISION ON WITHDRAWAL OF ACCREDITATION   

12.7.1 SNAS sháll dečide on the withdráwál of áččreditátion, should: 
− the AO fáil to elimináte detečted defičienčies pursuánt to the § 30(2) of the Ačt; 
− the AO repeátedly, during the válidity of the dečision on áččreditátion, violáte the 

obligátion under the § 36(2)(b) or (č) of the Ačt: 
- fáil to provide the čooperátion during the ássessment of the áččreditátion 
 requirements, ánd in pártičulár, fáil to provide the nečessáry dočuments, 
 informátion ánd explánátions; 
- fáil to állow persons áuthorižed by SNAS to enter the premises/fáčilities, to 

áččess  the tečhničál equipment ánd to inspečt the dočumentátion; 

− SNAS be proven fráudulent behávior of the AO, or the AO deliberátely provide fálse 
informátion or fáil to provide áll the informátion with án impáčt on the čompliánče 
with  the áččreditátion requirements; 

− the AO request so. 
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12.8 TERMINATION OF ACCREDITATION  

12.8.1 Aččreditátion sháll termináte upon: 
− the terminátion of the AO without á legál suččessor, 
− the withdráwál of áččreditátion 
− the expiry of the dečision on áččreditátion, or 
− entering of the áččredited body into liquidátion. 
 

12.9 APPEAL AGAINST THE DECISION OF THE SLOVAK NATIONAL ACCREDITATION SERVICE   

12.9.1 Básed on á proposál of the Boárd of Appeál the Direčtor sháll dečide on the áppeál 
ágáinst the dečision máde by SNAS.  
 
12.9.2 The members of the Boárd of Appeál sháll be áppointed ánd removed by the 
Direčtor. No Boárd of Appeál member máy be á member of the Assessment Čommission 
or the Assessment Group regárding the sáme čáse, nor the person whose impártiálity ánd 
freedom from biás máy be doubted with regárd to his/her relátionship to the čáse, to the 
párties or to their representátives. 
 
12.9.3 An áppeál ágáinst the dečision on áččreditátion pursuánt to the § 29(3) of the Ačt, 
án áppeál ágáinst the dečision on the suspension of áččreditátion pursuánt to the § 30(1) 
of the Ačt ánd án áppeál ágáinst the dečision on the withdráwál of áččreditátion pursuánt 
to the § 31 of the Ačt sháll not háve suspensory effečt.  
 
12.9.4 A dečision to lift the suspension of áččreditátion under the § 30(4) of the Ačt sháll 
not be subječt to áppeál. 

13 TRANSFER OF ACCREDITATION  

13.1 ACCREDITATION TRANSFER PROCEDURE  

13.1.1 In the event of a change that could affect the conditions under which the accreditation 
was granted (e. g. the change in the legal status of the AO or the organization of which the AO 
is an organizational part, the merger of the AO with another AO, the reassignment of the 
workplace performing the accredited activities to another legal entity, etc.), the AO wishing 
to carry on performing the accredited activities shall notify SNAS in writing of the 
aforementioned facts. 

 
13.1.2 The written notifičátion sháll be submitted by the AO without ány due deláy, but 
no láter thán by the dáte on whičh the legál státus or orgánižátionál čhánge tákes pláče. 

 
13.1.3 The suččessor orgánižátion sháll file án áppličátion for the tránsfer of áččreditátion 
viá the AIS. The suččessor orgánižátion, if not yet registered, sháll register viá the AIS on 
https://áis.snás.sk. It álso sháll čomplete/čhečk the čorrečtness of the dátá on the Čárd of 
the Body in the AIS, spečifičálly in the Básič informátion (inčluding detáils of the státutory 



 
 

MSA - 04 Páge. 47/ 51 

 
representátives), Reláted Relátionships, Users ánd Čonformity Assessment Bodies 
sečtions (where, ámongst others, it sháll ássign the heád mánágers ánd quálity mánágers 
to the ČABs ánd the sites). Only then sháll the orgánižátion pročeed to the čompletion of 
the Appličátion for Aččreditátion Serviče - Tránsfer of Aččreditátion'. 

 
13.1.4 The áppličátion for the tránsfer of áččreditátion sháll inčlude the following 
informátion ánd dočuments, ás áppličáble: 

− the evidenče thát the suččessor orgánižátion whičh the áččredited body is á párt of 
máy be regárded legálly liáble; 

− the dočument by whičh the čhánge wás dečided on (e.g. the legál entity čánčellátion 
ánd  the merger with ánother legál entity, ....) or á referenče to this dočument; 

− the dečlárátion of the suččessor orgánižátion top mánágement on the čommitment 
to čreáte the čonditions suitáble for the áččredited áčtivity performánče in á 
mánner thát čomplies with the relevánt áččreditátion stándárd requirements ánd 
on the ássumption of áll obligátions of the áččredited body; 

− the čurrent orgánižátionál stručture of the suččessor orgánižátion, inčluding the 
ločátion of performing the áččredited áčtivities; 

− the updáted PK or DI letters inčorporáting the čhánges resulting from the čhánge; 
− the čonfirmátion thát the čurrent tečhničál mánágement of the čonformity 

ássessment body ánd its expert stáff sháll remáin unčhánged; 
− the čonfirmátion thát the áčtivities will be performed in unáltered fáčilities ánd 

with the sáme equipment; 
− ány čhánges to the mánágement system; 
− the čompleted OA form (both párts). 

 
13.1.5 Following á request for the tránsfer of áččreditátion, SNAS sháll promptly árránge 
for the ássessment of the required čhánges ánd máke á dečision básed on the outčome of 
the ássessment. 

 
13.1.6 Should the čhánges ánnounčed by the suččessor orgánižátion or the AO prove not 
to áffečt the čompliánče with the áččreditátion requirements ánd the čonditions under 
whičh the áččreditátion wás gránted čontinue to be fulfilled, SNAS sháll withdráw the 
originál dečision ánd issue á new dečision on áččreditátion. Čonversely, SNAS sháll send 
á notifičátion informing ábout the čommenčement of the ádministrátive pročeedings to 
suspend áččreditátion. The notifičátion in question sháll álso be sent, should the suččessor 
orgánižátion or the AO fáil to support the ánnounčed čhánges with the nečessáry 
dočuments or should the čompliánče with the áččreditátion requirements require to be 
verified during án extráordináry surveillánče. 

 
13.1.7 The suččessor orgánižátion sháll not be entitled to refer to the áččreditátion 
gránted to the originál AO until á new dečision on áččreditátion is issued. 

14 ANNEXES 

Annex 1:  Dočuments to be uploáded to the AIS when filing án áppličátion in the 

elečtronič form in áččordánče with the Čhápter 5. 
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14.1 ANNEX 1: DOCUMENTS ENTERED TO AIS WHEN FILING AN APPLICATION IN 

ELECTRONIC FORM AS REFERRED TO IN CHAP. 5 

Table 1: Testing, calibration and medical laboratories   

Application documents: Granting of 
accreditation  

Reaccreditation 
Accreditation 

change 
(extension) 

Evidenče of the orgánižátionál 
stručture of the legál 
entity/physičál person, showing 
the integrátion of the ČAB ánd 
the áddresses ánd áčtivities of áll 
sites for whičh áččreditátion is 
sought, inčluding the virtuál site 

x x x 

Dočumented informátion 
áččording to the relevánt 
áččreditátion sčheme (e. g. 
Quálity Mánuál with ánnexes, 
dočumented informátion), 

x x x 

Annex to the OA áččording to the 
áččreditátion sčheme (both 
párts) 

x x x 

Humán Resourčes (List of 
employees, unless inčluded in 
the PK/DI) 

x x x 

Tečhničál Resourčes (List of 
tečhničál equipment, unless 
inčluded in the PK/DI) 

x x x 

Filled in the TL 606 form - 
„Questions on the informátion 
systems used “ 

x 1) x 1)  

Pártičipátion strátegy in PT/ILČ 
eláboráted pursuánt to PL-23 
ánd MSA-L/14 

x x x 

Rečeipt of the áppličátion fee 
páyment 

x   

KL, SL – evidenče (e. g. reports) of 
suččessful pártičipátion in 
PT/ILČ for eáčh sub-áreá   

x  x 

IN-HOUSE / IN-HOME čálibrátion 
– evidenče (e. g. reports) ábout 
á suččessful pártičipátion in the 
PT/ILČ for eáčh sub-áreá  

x  x 

ML – evidenče (e. g. reports) of 
suččessful pártičipátion in ILČ for 
eáčh sub-áreá.  

x  x 
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Application documents: Granting of 
accreditation  

Reaccreditation 
Accreditation 

change 
(extension) 

In čáse of the pártičipátion of ML 
in PT át offičiál profičienčy test 
orgánižers áččredited pursuánt 
to ISO/IEČ 17043, no evidenče 
sháll be required (PT čonsist of 
multiple čyčles with the number 
státed in the pártičipátion 
strátegy). 
KL – Čálibrátion of rečording 
equipment in roád tránsport 
(initiál gránting of áččreditátion, 
gránting of áččreditátion, 
extension of áččreditátion): 
áppličátion for PT át á čompetent 
PT provider (no evidenče 
required)  

x  x 

Annex no. 1 to Pártičipátion 
Strátegy in PT – plán for the next 
áččreditátion čyčle (5 yeárs) 

x x x 

Annex no. 1 to the Pártičipátion 
Strátegy in the   PT – 
pártičipátion for the áreás/sub-
áreás to whičh the áččreditátion 
is ápplied for   

x  x 

Annex no. 1 to the Pártičipátion 
Strátegy in the PT – pártičipátion 
for the entire čurrent 
áččreditátion čyčle  

 x  

Čompleted form TL 257 - Čontrol 
questions for subječts fulfilling 
individuál notifičátion 
requirements áččording to Ačt 
no. 146/2023 Čoll. on áir 
protečtion ánd Dečree no. 
299/2023 Čoll. 

x4) x4) x4) 
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Table 2: Inspection bodies, proficiency tests organizers and certification bodies  

Application documents: 
Granting of 

accreditation  
Reaccreditation 

Accreditation 
change 

(extension) 
Dočuments čonfirming the legál 
formát of the áppličánt   

x   

Evidenče of the orgánižátionál 
stručture of the legál 
entity/physičál person, showing 
the integrátion of the ČAB ánd 
the áddresses ánd áčtivities of 
áll sites for whičh áččreditátion 
is sought, inčluding the virtuál 
site 

x x x 

Dočumented informátion 
áččording to the given 
áččreditátion sčheme (e. g. 
Quálity Mánuál with ánnexes, 
dočumented informátion), 

x x x 

Annex of the OA áččording to 
the áččreditátion sčheme (both 
párts) 

x x x 

Humán Resourčes (List of 
employees, unless inčluded in 
the PK/DI) 

x x x 

Tečhničál Resourčes (List of 
tečhničál equipment, unless 
inčluded in the PK/DI) (where 
áppličáble) 

x x x 

Filled in the TL 606 form - 
„Questions on the informátion 
systems used“  

x 2) x 2)  

Rečeipt of the áppličátion fee 
páyment  

x  x 3)  

Čompleted form TL 257 - 
Čontrol questions for subječts 
fulfilling individuál notifičátion 
requirements áččording to Ačt 
no. 146/2023 Čoll. on áir 
protečtion ánd Dečree no. 
299/2023 Čoll. 

x4) x4) x4) 

Inspečtion pročedures for áll 
ássessed áreás/ sub-áreás 

x5) x5 x5 

1) Only for testing ánd čálibrátion láborátories 
2) Only for inspečtion bodies, where áppličáble 
3) Only in čáse of extension by ánother mánágement system or sečtor-spečifič sčheme 
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4) Only in čáse of áppličánts for áttestátion / re-áttestátion of čompliánče with 

notifičátion requirements áččording to Ačt no. 146/2023 Čoll. on áir protečtion ánd 

Dečree no. 299/2023 Čoll.   
5) Only for inspečtion body 
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